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This change updates the income gquidelines that are based on the federal
poverty level.

In addition, Section 9.1,A,4,d has been changed to give a specific definition
of the date of enrollment for the student policy.

Also, at the request of IFM, minor procedural changes have been made to the
check replacement policy in Section 21.3.

This change is effective April 1, 2000.

Questions should be addressed to the OFS Policy Unit.
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WV INCOME
MATNTENANCE MANUAL

CHAPTER 9 - ELIGIBILITY DETERMINATION GROUPS

EXAMPLE: The situation is the same as the
previous example, except that the college
student is 17 years old. He is eligible to be
included in the Food Stamp AG because he is
under age 18.

EXAMPLE: A woman, who is a student, wants Food
Stamps for herself and her 10-year-old child.
While the student is at school, her mother who
lives across town takes care of the child. The
student has the responsibility for the care of a
dependent child between the ages of 6 and 12.
Adequate child care is available, but because
the student is a single parent, she qualifies
for participation.

EXAMPLE: A man, woman and their 10-year-old
child apply for Food Stamps. While the woman,
who is a student, is in school, her mother, who
lives across town, takes care of the child. She
is only willing to keep her while she is in
classes, but not while she works. The man works
and there is no other available child care. The
student qualifies to be included due to the lack
of adequate child care.

EXAMPLE: Same situation as above, except that
the grandmother is willing to keep the child for
as long as necessary for the woman to work. The
exception is not met, so the student cannot
receive Food Stamps.

EXAMPLE: A FS AG consists of a child (age 10),
his mother and his stepfather. The stepfather
is a full-time student and is primarily
responsible for the care of the child due to the
mother’s disability. The mother is, however,
able to look after the child when the stepfather
is in school. The stepfather does not qualify
for an exception to the student policy based on
caring for a child. To be included he must meet
another exception.

EXAMPLE: Same situation as above except that the
mother is not able to look after the child when
the stepfather is in school. There is no other
child care available. The stepfather qualifies
for an exception based on having primary
responsibility for the care of a child between 6
and 12 without adequate child care available.
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WV INCOME

MAINTENANCE MANUAL

CHAPTER 21 - BENEFIT REPLACEMENT

21.

D. WHEN

Have the client read or read to him the DF-36, and
explain that he must return the original check if
later received or found.

Have the client sign the DF-36 in the presence of the
Worker. The client’s signature must be exactly as
shown on the payroll. Two witnesses are required if
the client signs with an X. Signatures on all copies
must be original. The Worker must complete the
state, county and date sections of the DF-36.

Send the original and two copies of the DF-36 to
Check Control Unit, Accounts Receivable. File a copy
of the memorandum and DF-36 in the case record. At
the option of the CSM, replacement of benefits may be
tracked using form ES-AP-8.

Request stop payment of the check through the RAPIDS
stop payment function BISP. Refer to RAPIDS User
Guide.

Request a replacement check through the RAPIDS
auxiliary function on BICS. Refer to the RAPIDS User
Guide.

ORIGINAL CHECK IS LOCATED
When Check Has Not Been Cashed

If the client later receives or finds the original
check, he must return it to the county office and
endorse it to the Department.

When Check Has Been Cashed

If the original check is cashed, Accounts Receivable
notifies IFM by memorandum and attaches a copy of the
cancelled check. IFM is responsible for any
subsequent action, which may include claim
establishment and/or investigation.
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