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Hours of Operation: The family child care home is open Monday through Friday,
including all holidays except Thanksgiving Day and Christmas Day. Operating hours are
6:00am to 6:(pm and we close promptly everyday at 6:00pm.

Attendance Policies: All parents are required to check in upon arrival at the FCC
Home and check out their children on their way out of the building to ensure
compliance with West Virginia licensing codes. Additionally, parents must make
verbal contact wath a stafl person upon armival or deparfure to assure that the transfer of
responsibility for the child has taken place.

Attendance will be monitored to determine compliance with enrollment contracts.
Full-time is defined as 5 days per week and no more than 10 hours on any given day.
Part-time contracts will be for specific days and times and be fore 2 or 3 full days (up to
10 hours). Part-time contracts will only be offered such that it does not create a vacancy
o do so.

Items Supplied by the FCC program:
s A selection of baby foods and baby cereals

o Breakfast, lunch and afternoon snack based on USDA guidelines and on a 3-week
rotating menu, including whole milk to children 1 1o 2 years old, 2% milk 10
children older than 2 years, and juice and water as indicated on menu

s  Sheets changed on cnbs daily, on nap mats weekly

« Diapers, wipes, gloves as available through the storeroom

» Specific brands or particular items must be supplied by parents and labeled with
child's name

ltems Supplied by Parents: Parents of infants not yet drinking whole milk supply
bottles of either formula or breast milk, or any combination thereof. Diaper cream,
sunscreen, or any medications or topical ointments must be supplied by parents and
accompanied by a consent form (stored at front desk).

Parents are encouraged to dress their children in seasonally suitable play clothes
that are appropriate for inside and outside play. Please realize that the hands-on way in
which children leam can result in messy clothes! Each child should have a complete
change of clothes at the FCC Home at all times, including underwear and socks. Children
who are beginning toilet training must have 3 extra changes in their cubbies each day.
Parents should check every day for soiled clothing to be taken home, and periodically to
mike sure that the clothes still fit and are appropriate for the season. All elothing left at
the FCC Home must be labeled 1o help avoid loss.

Children may bring a special blanket and secunity toy. Parents should check with
the staff for their child’s group conceming policies for bringing other tovs and/or items
for sharing. Weapons and “fighting toys™ may never be brought to the center. Parents and
children should be aware that when tovs and items for sharing are brought to the FCC
Home there is an increased chance of breakage and/or loss. The FCC Home cannot
assume responsibility in the case of breakage or loss.

: We ask that you supply all contact information as it changes after
receipt of your initial registration form. In addition 10 telephone numbers, we ask that you



supply vour email address if you wish to receive information. If we do not have vour
email address, yvou will find copies of necessary information at the front desk and/or
posted on the parent bulletin board.

Family child care home visitations: The FCC Home operates with an open door policy
and custodial parents of enrolled children are welcome to visit anvtime. Mothers should

feel free to visit according to their schedules in order 1o breastfeed. If parents wish to
participate in particular activities, however, it is important that staff be notified before
making a visit, as activities vary from day to day.

e ntacts: Parents are expected to provide the FCC
Hnmr wﬂh an:.r and al] mnuu:l mtml:m-s we might need in order to reach you. This
includes home, work, pager, and cell phone numbers as well as email addresses. In
addition, the FCC Home should have names and numbers of other people who might be
able to locate you if you are out of your office. We require parents to provide names,
complete addresses, and phone numbers of at least 2 people from different households
who could pick up their child in an emergency. Please be advised that we are authonzed
to call your emergency contacts 1o pick up your child if we are unable to reach you ina
reasonable amount of time depending on your child's condition.

Holidavs and Vacations: The FCC Home will be closed on Thanksgiving Day and
Christmas Day. Parents will not be charged for those days. Parents will be charged for all
other holidays that fall on a regularly scheduled day of attendance for thear children,
regardless of attendance.

Accurate information regarding planning attendance for holidays is essential 1o
ensure appropriate preparation at the FCC Home. Therefore, the following procedures for
scheduling a child’s attendance are in effect:

o Parents will provide a schedule of attendance for their children by the deadline
indicated on the Holiday Forms and Vacation Forms to be distributed regularly
and before each Holiday. The forms will also be distributed via email 1o those
who have given their email address. They are also available at the front desk.

# Attendance will not be permitted on holidays without the required registration for
attendance.

+ Vacation days when the child does not attend will not be refunded or “swapped™
for other days when the child is not scheduled 1o be present,

Parent Participation Poliev: Periodic program events are held. Parent workshops are
offered as needed. All parents are welcome to atiend monthly Parent Group meetings to
become involved in fund raising. events, staff appreciation efforts, etc.

There are many opportunities for parents to participate directly with children by
volunteering in the classroom or helping with special activities. Parents can also provide
support by doing things such as collecting materials or items requested by teaching staff,
helping to construct needed equipment. repairing broken toys or torn books, making
leaming games for children to use, loaning educational materials, etc. All efforts benefit
the children and are greatly appreciated by the staff.



Health Policies: The FCC Home attempts to maintain an environment as free of
infectious agents as possible. Special housekeeping and staff procedures are key parts of
this effort, but parents play a critical role in maintaining the health of the children n the
program. All parents should familiarize themselves with the following health policies so
as 1o ensure that children receive proper immunizations and that sick children do not
expose others o illness,

Prior to enrollment, parents must submit a West Virginia State Health Form,
completed by a health care practitioner, including proof of recent physical examination
and up-to-date immunization records, except in cases where there is a parental objection
on religious grounds.

Upon arrival at the FCC Home, parents are asked to wash their children’s hands
with liquid soap and running water. The Health Dept. also recommends that children’s
hands be washed before leaving at pick-up as well.

Parents are required to inform the FCC Home within 24 hours if their child
develops a communicable disease.

Infants must accept formula or breast milk from a bottle prior to enrollment. in
order to ensure that proper feeding can be provided by our staff.

Diaper Changing and Toileting Policies: Toilet training for an individual oceurs over a
period of time that can range from a few weeks to several months and include several

stages of development. Regressions are not unusual during the process, particularly if the
child is affected by such things as illness, a move 1o a new home or child care center, or a
new baby in the family. Accidents are to be expected and never met with disapproval.

Because of the complexity of a child’s leaming to successfully and consistently
use the wilet and the intense emotional relationship between the parents and the child
about the process, the FCC Home will not initiate toilet leaming. Staff will, however,
keep parents informed of any signs of readiness observed by the FCC provider. Parents
should keep the FCC provider aware of child's movement through the developmental
stages al home and may request a formal conference at such time the switch from diapers
o pants is to be attempted. This will help ensure that staff are supportive and consistent
with parental efforts with the child. The FCC Home will be supportive of parental efforts
to assist the child with toilet training and will never show disapproval when accidents
occur. Success will be met with encouragement. After the switch from diapers is agreed
upon between staff and parents, parents are responsible for always maintaining at least 3
pairs of underpants and changes of clothes in the child’s cubby. Clothing should be easily
removable, such as elastic waist panis, to help eliminate frustration when the child
attempts 1o use the toilet without help. Because accidents will occur and regression is
possible, patience is necessary as the child leams to use the twilet.

Transitioning of Children between Groups: Children are transitioned between groups
in the FCC Home to ensure that individual developmental needs are met and NOT strictly
according o chronological age. The classroom placement of children is determined by
administration, based on a number of factors, one of which is parent input regarding their
child’s needs. Conferences are scheduled prior to all transitions 1o discuss the child’s
readiness for transitioning and familiarize the parents with day-to-day routines in the
child's new group. On occasion, staff may recommend that outside assessments be made



to obtain a clearer description of the child’s development and appropriate program
content 1o meet the child’s particular needs. Such assessments will only be done with
parental consent. Assessment reports will be shared with parents, but otherwise will be
kept confidential. If an assessment is done at parent initiative, the Center requests a copy
s0 that we can better meet the child’s needs. (For more information on our Transition
Policy and Procedures, see the attached West Virginia Early Childhood Transition
Checklist.)

Child Assessment: Assessment services must be provided as indicated according to the
individual assessment plan, including time frames. When any assessment resulls in a
recommendation for further or additional services, the individual assessment plan must be
reviewed and appropriately updated. Changes must be reviewed and approved by the
person responsible for assessment services and any other medical or professional staff
involved in the assessment and/or assessment plan. Assessment services are intended 1o
provide an initial evaluation of the appropriate placement for the child.

Discipline: The primary goal of discipline at the FCC Home is 1o help the child develop
self-control and assume responsibility for his'her actions. It is crucial to this effort that
parents and staff maintain an on-going dialogue about all aspects of the child's
development and behavior,

Positive reinforcement and redirection are two important tools to be utilized in
encouraging acceptable behaviors. Negative behaviors will be handled in a
developmentally appropriale manner. Neither corporal punishment nor verbal abuse is
tolerated in the FCC Home. Respect for children is central 1o our discipline philosophy.

Parents will be kept aware on an on-going basis of unusual behaviors or behavior
patterns (both positive and negative) that develop, and as warranted, conferences shall be
scheduled. Parents are encouraged to bring any questions or concerns that they have o
staff's attention.

Conferences: Orientation meetings are held prior to a child entening a new classroom.
After that point, parent/teacher conferences are held penodically or as needed to assure
on-going communication. Conferences will always occur prior to the transitioning of a
child to a new group. Parents are encouraged to request a conference whenever they
would like to discuss something at length with staff. Staff will do the same. Daily
communications are encouraged to discuss routines and incidental matters.

Child Abuse Policy: All program stafl are mandated child abuse reporters in accordance
with WV A Health System policy.



Insurance Company
Letterhead

XYZ Insurance Company
555 Insurance Drive
Charleston, WV 25301
Phone: (304) 123-4567
Fax: (304) 123-4567

To Whom It May Concern:

The purpose of this letter is to verify liability insurance coverage for Sally’s Family Child Care
Home located at 123 Main Street, Charleston, WV 25301. The liability coverage for Sally
Caregiver’s child care business out of the home is provided by XYZ Insurance Company as part
of her general homeowner's insurance policy. The policy number is X3DXXXX, This policy will
cover business liability expenses for the family child care home in addition to general
homeowner policy coverage. If you have any questions regarding this insurance coverage,
please contact XYZ Insurance Agency for further information.

*Signed
XYZ Insurance Agency Representative

* Levter From mSurance
Q:l:;f:'.-‘—_'.ﬂ.ﬂl_j Proma ding

Lol ity Covernge 1D
required oy ¥ o Copy
or ¥me nSurance Policy
19 Dot aNalas\e or does
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Loveroge For ¥he Thid
Care ousmness,



Attachment B EMERGENCY EVACUATION PLAN

In the event of an emergency situation that requires an evacuation of , one of
the following plans shall be implemented. In all situations, the caregiver in charge when
evacunting shall;

L T

3A

Take 8n accurate sitendee list;

Account for all children and stuff as they board/depan vehicles;

Bring any necessary medications’supplies and emergency reconds;

Take a cellular phane if available to be used for emergency notifications.

If the emergency environment is confined 1o the immediate area of the child cane facility, c.g.
fire or toxic fumes and the children cannot stay on the premises the children will be brought to

. by where they will remain accompanied by
caregivers while family/guardianfemerpency contacts are notified of the situation and
arrangemcnis ane made for either the iransporting home or care taking for the remainder of the
day. The place of safety should be close by and within walking distance if appropriate.

In the eveni of exposure to toxic materials or gases and o physical examination is
recommended, children will be transponed by 1o
where they will be examined and family/guardian/emergency contacts will be notified.

If the emergency is more widespread and encompasses a larger area such as a neighborhood or
several bomes, due 10 a non-confined environmental ihreat, e.g. toxic fumes from a spill,
floodwaters, brush fires, ste. and the children cannot remain in the orea, the children will be
brought 1o . by (method of transportation)_____ where
they will remain sccompanied by caregi ver{s) while family/guardian/cmergency comacts are
notified and arrangements for either transpontation home or a continuation of cane are made.

In the event of a major environmental hasard thal necessitates  larger area evacualion such as
several neighborhoods, & city/town or geographical ares, due to s large non-confined hazard,
e.g. a nuclear incident, earthquake, hurmicane, eic., chiléren will be transported to: a Red
Cross designated mass shelter by whine they will remain
accompanied by caregiven(s) while fumily/guardian/emerpency contacts are notified and
mrrangements are made for their pick up.

Those childeare programs in Nuclear Power Flant Evacustion Areas should follow the

procedures esiablished by the State Emergency Management Agency. Those procedures
should be shared with all family/guardian of children enrolled.

SiafT will remain with and care for the children af all times during an event. Attendance will

be checked whenever children are moved. Stall will bring any necessary medications,
supplies, and emergency reconds,



Astachment C

EMERGENCY KITS AND SUFFLIES

This list contains the minfmis iems you should have in your center in case of an emergency.
Please check your licensing regulations to determine if your stale requires any additional items.

Center Emergency Kit
{Should be pocked in o backpack or other container that is mobile in the event of an evacuarion and
be lovated in a central and easlly aocemible localion)

o Copics of all contact lists
o For femilies and siaff, Include the name, phone number, and e-mail a3 well az

infovmuaiion for someone preferably onf-of-mate, of ledx ont of the immediele area
o Phone rumbers and e-malls for your Sponsor Liaiven andfor immediate Superdsor

oo

Hond-sanitizer and clesnsing agent/disinfectani

Whistle
Dispogable Cups
Wet Wipes

ocooooo

In the Center in General

Charged cell phone
One gallon of water for every four children and staff

Digposable cups : :

Hon-perishable food iems like soft granola bars, cereal, cheese and crackers, eans of frait,
and special infant items, ete. - should be nul-fres in case of allergies

Extra supplies of critical medication such as insulin, epi-pens, ete. for children and staiff

oooo

=]

o A change of scasonally appropriate clothing
o A blanket

o Extra diapers (one-day supply 25 space allows)
o Extra formula (one-day supply 22 space allows)

sEEsEsERAREEY wn

Location of Emerpency Kits:
Locations of Additional Emergency Supplics:

Location of Cell Phone:




Atiachment [

Guidelines on Handling Medical Emergencies

The fellowing information is provided as a quick reference to help you make decisions ina
stressful emergency situation. This information is by no means intended to substitute for sdequate
first aid training. Staff involved in the direct care of children should maintain current certification
in First Aid and CPR for infants and children.

By applving standard principies of sction in every medical sitwation, staff can prevent funther harm
and avoid overlooking factors that may affect a child, It is impontant for staff to recognize signs and
symploms requiring immediate action end ambulance transpor 1o the nearest hospital

depariment, a3 opposed to thoss that are nol emergencies and can be treated st the Center and/or
while waiting for the child ta be picked up. The teacher who is with the child should provide first

#id acearding to the principles of emergency action.

Medical Emergency Conditions
Listed below are some examples of conditions that are considered serious medical emergencies
requiring immediate medical care by a health care professional. Call an ambulance and then notify
the child's parent’ guardian immediately for ny of the following:
® semi consciousness (able bo arosse but extremely lethargic) or unuswal confusion
»  breathing difficulties incleding:

»  mapid, noisy breathing (barking, gurghing or crowing sounds, severe wheezing)

#  labored breamthing (rakes 0 much effort that child cannot talk, cry, dnmk, or play)

* severe bleading (large or multiple wounds that cannot be controlled with direct pressure)

#  unequal pupils (black centers in eyes)

®  first-time scizure or seizure lasting mone than 15 minotes inoa child with & known seizune
disorder

& ipjury that couses loss af sonsciousmess

= meck or back injury

& continugus clear drainage from the nose or cars after a blow to the head

®  nop-injury-related severe headache, stiff meck, or neck pain when the bead is moved

= hives (2 rash that looks like welts) that appear quickly, especially if hives involve face, lips,

tongue, and'or neck

very sick-looking or sick-acting child who seems to be getting worse quickly

repeated forceful vomiting after eating in an infant under four manths of age

severe shdominal pain that eauses the child 1o double up and scream

abdominal pain without vomiting or diasthea following a recent blow to the abdomen or a hard

fall

» possible broken bones, especially if the child shows sympioms of shock or the body part cannot
be adequately splinted or otherwise immeobilized for transport by parent/guardian

The teacher should apply appropriste first aid measures for all medical emergencies and minor

ilknvesses or injurics as outlined in Red Cross Pediatric First Ald. Keep o copy of this ssction with
the first aid kit

25



Attachment E

Procedures For Conducting a Fire Drill

Inferm the sl [n sdvance. The Center Direcior miorms the sialff that there wall be a fire dnll laier m
the day woek.

Staff members talk to the children about the drill. Teachers talk o the children in their classmom
sbout the bellalanm, rules, snd procedures for vacating the bailding,

Evacuaie the bailding. YWhen the alsrm gocs off:

= Evacusting Infants and Teddlers: The designated member of the management cam goes
o the mfantoddier anes.

&  Childees who are not walling ere placed in an evacustion crib (four to 8 crib) and the crib
is wheeled outside i the desiprsicd ara

o Toddlers (walkers) proceed immmediately with 4ail oo the sutiide-desipnated snes

Teachons count their children and take anendance sheets with them. No one can siop for coats or any
other personal boms.

=  Evacuating All Other Children; Teschers count their children and leave the building in groups.
taking attendance sheets with them. Mo one can siop for coats or any other personal ilemd. Everyome
should go to his or ber designated place on the playground or other space. Once outside, teachers
recount their children

=  The Center Director ar desipnes checks hathronms, closen, and “hiding placs™ for “kon childnes™
and for possible sources of smoke of fire during a real alarm.

Raetrbeve Mles of pareat’guardian names and phons aambers. The Conter Director retrieves ihe flla
of all parent/puardan names snd telephone nambers and ket then outside.

Thme the drill. The Censer Director times how long it took to vacate the buillding amd checios with sach
group to verify an accurste recount of all persons,

Verily aceurate recount of all persons. The Center Director or designes checks with each group
to verify an socurate recoant of all perscns.

Heturn to the building. The Center Director or designes gives approval to reenter the building.
The Center Divector or dostgnes helps with infants asd toddlers.

Decument the Completed Fire Drill. The Center Director comploles atitten documeniation that
contatnd the spocifics of the drilki: date, time o vacate butlding, weather conditions of the fire drill,

7



ORGANIEZATIONAL
ROLES AND RESPONSIBILITIES

List all staff names, addresses, and phone numbers (regular and emergency) a5 well as pesition in
the program.

For each person, 1t whom that person reparts 1o, in onder of responsibility. Be able o show ot &
glance who is in charge if someone above is unable to respond.

List roles and responsibilities in an emergency, Consider overlaps in case someone is not able to
fulfill thear role.

Answer these questions:

Who will provide first aid?

Who will teke any medications?

Who will take the first aid knt?

Who will 1ake emergency information on cach child?
Who will call for help?

Who will carry the cellular phone?

Who will earry the emergency kits?

Which groups of children go with which staff?

Who makes sure everyone is out of the building?

" ® B B & 8 8B 8 @

Share the list with the staff and discass it 5o there is no surpnse duning an emergency. Everyone
should know their primary and back up responsibilities.

Maintin an atbendance list at all times; do not put childnen, saff, visitors, or emergency personnel
at risk by not knowing these three things:

s  Who is in the building?
o When did they arrive?
e  When did they leave?

Have emergency information with the attendance list. Make sure you kpow health information and

have permission for emergency medical treatment and know of any special requirements or
medications for children and stafl.

2y



EMERGENCY NUMBERS

|{Contact/Tawn

Telephone Nember

Poison Contral

Local Health Depantment

Building Inspector

Sponsor Lisison

Sponsor Security

Dept. of Social Services

Health Consaltmni

Seate Licensor

Air Conditioning

Applisnce Repair

CleaningMaintenance

Copy Machine

Electric Company

Electrician

(ilass Company

Hulhq.tmm}'

Mumber

Snow Removal

Taxi

Trash Remoeal

Water Department




Winter 2006 weekly menu for
Teddies
Week 3 Monday | Tuesday | Wednesday | Thursday | Friday
Snack An assortment from cheese, crackers, breadsticks, fruit .and dips
Craamy mixed pepper Gmﬁp’i Sheppard’s ple Sausage (pork) Cod mornay with
Lunch and mushroom m slioad served with cassercle served parsiey boiled
pasia F hi seasonal vegetable with savoy rice potaioes
Vegetarian | Creamymixed pepper | Vegetabiepie | Quom pieserved | 9500 S0B802 | vegetable momay
alierrativa and mushroom served with sliced wilh seasonal caissarsie) " with parsley bolled
pasia French beans vegelable with sevoy rice potaloes
Mushroom and carrol | French beans and Cabbage Sweel polato and | Broccoli end swede
Babies' lunch pures cauliflower pures |  and carrot pures parsnip pures puree
Apple puresa Baby yoghurt Banana puree Pear puree Mango puree
Pear and mango
Apple crumble served 2 Paaches with rice Cooo cake served
Pudding il ot Fruit yoghurt bxidelg chunks served with | 0 o e ce
Tunaand fvamixad | o i basil | Varlous illed pitta Penne with mixed
bean surprise with Caulilower and
Tea A soup served with | served with salad e ticiol Asen peppers
il bread soldiers slicks and lomato
Five mixed bean .
M Tomalo and basll | Various filled piita " Penne with mixed
\flngﬂhr:ﬂn surprise with savoury Sy ' with e Ewlﬂw::;ﬁ Seppers
alternative o bread solders sticks osao) and lomalo
Polato Sweel polato and
¥ Butlernul squash and . Cauliflower and Leek and carrot
Babies' tea parsnip puree afdmﬂﬂ broczoll pures broceo! pures puree
Pudding Frruit Fruit Frruit Fruit Fruit

Babies will only have one fruit or vegetable ot one time (ie carot or potato) until they are able to have all fruits and

vegelables.




Indoor and Outdoor materials at
Sally’s Family Child Care Home

Indoor materials:
1. Dress-up clothes and hats
2. Play-doh with accessories

Qutdoor materials:

1. Sand box
2. Tricycles, toy cars, and stop signs



INFANT & TODDLER LESSON PLAN

Goals: To identify
with a home
language. To

respond to verbal

and nonverbal
commands.

Goals: To apply
knowledge to new
situations.

Goals: To learn

doing . To
develop fine
motor skills.

about moving and|aross motor skills.

MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY
Muysic & Playing with Toys |Books and Stories| Art B Sensory |Imitating & Pretending
Movement
Activity: Activity: Activity: Activity:
Activity: Cars and Trucks "At the Whipping Cream Housekeeping
"Five little Playground"
monkeys” Goals: To express Goals: To learn Goals: To express
their Goals: To eye-hand their feelings in
Goals: To develop| independence. communicate | coordination and appropriate ways.
fine motor skills through language.| develop fine
and coordinate To identify with motor skills.
eye and hand home language.
movement.
AFTERNOON
[mitating & &

Books & Stories Pretending Playing with Toys [Music & Movement Sensory
Activity: Activity: Activity: Activity: Activity:
"The Four Daolls Building Blocks YMCA Dry Oatmeal
Seasons”

Goals: To develop

Goals: To develop fine
motor skills,




PRE-SCHOOL LESSON PLAN

MONDAY TUESDAY |WEDNESDAY | THURSDAY FRIDAY
Speed racer | Wheels on the| Hello song, | Good Morning | 10 little puffer

Group Time song bus song, Talk|123, I'm a little] song, I'm bellies all in a
(songs, stories Word for dalyf- about Good | airplane song | looking over a row, hello
games élis.cu s si{; o Transportation Manners four leaf clover s0Ngs
. e 1 Word wall. We are taking
etc.) What begins | The grouchy |an airplane trip] Dinosailers [Two little trains
with "T"? ladybug book book book book

Telephones )
Dinner time |School day and Buy your bus Housekeeping

Dramatic Play and : .
transportation do’s and don'ts play center

Paper airplane

Cars with oaint Stephanie: runway Train Shapes
Arts and Crafts l_':l"l . EI-]r magnet Make a runway| Paint the bus | Egg Carton
pap gexperiments | like the letter” train
TII

Trzﬂcczght ;IE: ::; dtrrql::c: Transportation | American Ford
matching game| Field trip and Train Set

Special Activities Letter of the in sensory bus ride
week "T" table.
y Create our own| Science
[Red light Greenj car/How fast Playground searching and Send your

Gross Motor light Game friend over

can you go? freeplay exploration




Sally’s Family Child Care Home

Classroom Rules:

1. We are kind to each other.

2. We use our inside voices when we are indoors.
3. We use walking feet when we are indoors.

4. We keep our hands to ourselves.

5. We use good manners.

6. We have fun!




Learning Centers at Sally’s Family Child Care Home:

Dramatic Play- Dress-up clothes, baby dolls, doll clothes and blankets,
kitchen area with dishes, furniture and toy food, telephones and cash
registers.

Nature/Science Center- Natural object collections (rocks, feathers, flowers),

magnifying glasses, science themed books and games, and bug collection
activities.




Some examples of books available to
children at Sally’s Family Child Care
Home:

For infants- Pat the Bunny
Baby Faces
Sheep in a Jeep

For toddlers- Brown Bear, Brown Bear, What do yvou see?
Goodnight Moon
Shapes and Colors

For preschool- Winnie the Pooh's ABC
The Very Hungry Caterpillar Board Book

Barnyard Dance!




Sally's Family Child Care Home: Daily Schedule

7:30 - 8:15a.m. |Arrival / Health Check / Free Choice in Activity Areas

Breakfast

13845 a.m, hildren engage in free choice activity areas after finishing

8:45 - 9:00 a.m. ICfean*up, diaper changes, toileting

Group Time:
Hello sangs ~ singing time ~ fingerplays ~ action songs ~
concept games ~ discussion of daily activities ~ story

9:00 - 9:30 a.m.

R Outdoor play or vigorous Indoor activity (including teacher-
9:30 - 9:45 a.m. directed games)

|9:45 - 10:00 a.m. |Diaper changing, toileting, clean-up, water

Activity Areas

- Children are allowed to select their activities from

|standard equipment and a changing variety of teacher

provided materials.

- Some teacher-directed activities as well as some self-

(directed activities are included.

- Example of activities: creative art, cooking,

ience/discovery, block building, dramatic play, language

rt/listening, sand and water play, dramatic role play, fine

motor manipulatives, gross maotor skills.

10:00 - 11:15 a.m.

Diaper changing, toileting

11:15 = 11:30 a.m. Preparation for lunch (clean up, wash hands, set tables)

11:30 a.m. = 12:00

.. |Lun|:h

Diaper changing, toileting (if needed)

12:00 - 12:30 p.m. Preparation for nap, perhaps a quiet story

aptime
- Children are required to rest for a reasonable period but
12:30 - 2:30 p.m. [not required to sleep. Quiet activities are available for
hose who are awake before others, i.e., quiet books,
puzzles done while sitting on cots.

Ibia per changing, toileting

2:30 - 3:00 p.m. Snack

Group Time
Free choice in activity areas

3:00 - 3:30 p.m.

ooth brushing, diaper changing, toileting (if needed)

3:30 - 3:45 p.M. o naration for outside play

3:45 - 4:45 p.m. |l3utdnor play or vigorous indoor play

Free choice in activity areas
Preparations for departure
Children leaving

4:45 - 5:30 p.m.

0



I

OBSERVATION OF SOCIAL INTERACTION
(ien minute observation)

chitd's Name: SN 2 Ghsawar:ﬂﬂﬁnﬂ%ﬁhﬁe@uer

Classroom: Thoune g Hunoies Date.__H |28/DR
v BEHAVIOR DESCRIPTION OF ACTION
Unoccupied wc-.’r{:ﬁmcj other Ohildren play With Hlooks;
y”_| Onlooker lauaing whnen sloeks are bult hidh and
Solitary Knotked Oown, Mo Cormrunt LaHon WwWirn
words,
Paraliel
Interact
Unoccupled E.n:_:,n.ged ) d-ruw}ncj OLHNHA M ‘
Onlooker ConstrutHen poper oNd (rayord; poung
Solitary o adention 46 other Cnildren ar +he

Yoble;\ookng very Coretully o drawing

Parallel
i Grone of huea.

_ Interact

Unoccupied mm:;ﬂq aongoide t,‘mﬁﬁt-hu:*e?:r W dramodHe
Onlooker ploly aren wivh \:.:Eﬂl*r-.en ‘mf:-haﬁ and

Solitary utenaila; botn trildren in ne Play area
O Tt;rgiriE,n?‘l.m% TE‘E:.I::-D"H-. a vegal, bur No
cotpilns Cation Toking Place,

Parallel

Unoccupied Enqaged in houdeweeping paly Wit onoher
.-t‘ﬁ}d. “mm-a':-.ﬁnc_;. Putheg Fhe lbalty W ne

Onlooker 5 . 42

_ eriD . "SheD Ueepy” ‘gne needm Ner
ALy planket” tiner tnind i areo respoiang
Paraliel 0 acMen ond speecn.

Interact

Unoccupied Crild 19 \ookimia areund Clagoresty ar
Onlooker difSerent learming Centery, o Youd are
in nand; vas Aot Bar down o engaged
O &Eﬁ.-:l.u'i‘rl.‘l, For DeNe o) ramu e9, No
exprengion o face,

Interact |
=

Boptmmbaf 17, [FTOEmerediiss & Boclnl Dk erads oS, gl

Solitary
Parallel




|k
Daily Report
Child’'s Name: ISIﬁE Do 2 year olds Arrival Time: ﬁ_‘l&'\f}me HJ_Z)_‘QEJ

The following information if to let you know how your child's day was in o nutshell af Bright Beginnings Childcare.  If
you would like more detailed information on your child, please inform the feochers and they will be happy to do so.

1. During Group/Circle Time We Worked On:
Shapes.. _{\TCIES Numbers._|=-1D

Colors.. LA Letters .. A B.C
Books or Flonnel Stories resd._TN@ (0t 101 ¥e Mot

Sengs or Finger Plays sung..__ DALY 'm@e. Sona 1

2. Today I am so proud of myself becouse I.
Shared with my friends Used Quiet Voices
Had my Listening Ears on Used Walking Feet Used Gentle Touches

3. Your Child's mood through cut the day:
o Eorlyam. Hoppy Friendly Smiley Curious Shy Quiet @ Sod Frustrated Angry
b. Mid day. (FopmeFriendly Smiley Curious Shy Quiet Sleepy Sod Frustroted Angry
¢ Afternoon. Heppy Friendly Smiley Curious Shy Quiet Sleepy Sod(Frustrated ™ Angry

4 Today during Art I _mudﬁ_n_pmiu:e.mﬁdj_ﬁnge: PayOk
5. Fine Motor Activity: _ (L n0Q_and quing
Gross Motor Skills: Mﬂﬂ%ﬂ
sensory Activty: __Played 10 Fluid table wih shownq Cream

I DID IT ALL BY MYSELF ! Put my Shoeson  Zi Snapped
Dressed ‘Gised the Toile® ashed my Washed my Face

6. Nap Time: Didnot Sleep Restless (Sfepr—from: 12.000m To: U0 pea

7. Outside Activity Time:_TOG@ IriCiiples o0 ¥ne Palyground
8. Appetite:

Breakfast.. Did not eat Good Eater Seconds Please! _mﬂmgﬁ

Lunch... Did not eat Nibbler Good Eater Gectngs Pleaszh W
Snock... Did not eat  Mibbler¢ Good Egte®  Seconds Please! Mm_ﬁmﬁ_

W= wet D= dry Bz BM. Diapering / Potty Training T= tried P= potty Bz B.M.
AM 7:30 toilet 8:30 toilet 930 | toilet 10:30 toilet 11:30 | toilet | 12:30 | toilet
P ; B 5 i
=1 1:30 tailet 2:30 toilet 3:30 | toilet 4:30 todlet | 530 | toilet | 545 | toiet
T
P ¥ | £ § |

Additional Comments:

HAVE A GREAT mw poy today!



Sally’s Family Child Care Home uses the following community support services at
least once per quarter:

= TRAILS Van

* Local Child Care Resource & Referral Agency
s American Red Cross (CPR/First Aid Training)
* WV Birth to Three

« Child and Adult Care Food Program (CACFP)

13
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West Virginia STARS

State Training and Registry System

&

essional development for early care and m';.r 0t " S |
i "h e A
o o . -i'\"" o
4 Hrfessiv !.Dﬂwgbyfxwfﬂﬂ LA, hr Cater FRL¥
?fﬁ’r r‘f.f.um,} H?w?h m ’ "*h S

DFDr&M _T;Jxra::‘rgr

loe Metnelin e, CGiovernof




Weet Mrplals

STAR
)

Registered Early Care and Education Professional Development Record

State Training and Registry System
Professional Development for Early Care and Education

Provided by We<t Virginia Early Childhood Training Connections and Resources
Fhone: 304-529-7603 » Fax: 304-539-2535 » Email: tor@rveds.ong

Trainings Attended
Same WV ETARS [D#:
Total Career Pathway Clock Hours: 32.00 Date: Moodsy, April 14, 2008

Core Enowledge Conlent Arca: Child Growth and Development

Training Title Training Date Core Kaowledge Clock Hours
Trasmsng on FOCERS R PO T |
Trisiwig of SALERS (£ Tl b 1.00)
Total Heaery in Child Growth asd Devebopment 2.0

Core Knowledge Cootent Area: Child Observation and Assessment

Training Title Training Dase Core Knowledge Clock Hours
Trasmag on FOCERS R 10722007 (N 1]
Troning on SACERS 13007 1 4
Total Hours o Cild Observation and Assesumess ]

Core Knowledge Content Area: Curricubam

Training Title Truining Dute Core Knowledge Clock Hours
Besi Theorses snd Posd Pracisei in Eatly Chuldbosesd fr] TI0s (K]
Educuiion
Slop Glop snd Mop Crostive Activiliss fioi Twiw Theees A5 TS I
sind Fimiy
Training os FOCERS K 1T 2007 ]
Temining on SACERS ([athRSeie (F] ]
Toisd Houn ia Curriosbes 525

Pape | of 3

4
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i Dmee compicted 05022007

The dsericamiied Cron recognies this orviificaie
hlﬂ'ﬂﬁ' yearis} from compleion due y

f _\,.I..:"._E B s - :.F o o o L e
e T Sl e ST SR T iCipd vt

: Hiskder's Signarure

%_n/:u:au.a (Sieuela
Cert. 653598 (Rev, Oct. 2001)

This recognires thar
JESS!UCA CROUCH

has e the rediirements for
CPR/AED - ADULT PLUS CPR -
CHIL: L AND INFANT

by

American
Red Cross

conducted
TMCA

%; Date compleied 050272007
L vl for pearis) froms conpletion date

Lyt

Capital Arca Chapter

Wﬂm
aaoven (ulougby
Cert. 653998 (Rev. Ocw. 2001)

Fogether, we con ssve o [ife

A

—



WV STATE TRAINING AND REGISTRY
SYSTEM

CERTIFICATE OF TRAINING ATTENDANCE

|
PRESENTED TO
‘|

_E&mh%&hﬂsj_ﬂatﬂ;?rm \dex
WV STARS TRAINING PARTICIPANT

Clock
Com Knmwhedgn Conan Anea His g

—_— —— —

WV STARS TRAINER'S SIGNATURE

Frigiesnioroliem i5

i?-i‘.' Reach for the STARS- ?&MH_“{T'I.H Care Envirsnimental Ecﬂﬁﬁcﬁ]ﬂﬂ-i&.
WV STARS TRAINING REGISTRATION NUMBER/TITLE

— e —— _—

TRAINING DATE COUNTY

lo



SCORE SHEET-EXPANDED VERSION

Family Child Care Environment Rating Scale-Revised Edition
Thelma Harms, Debby Cryer, and Richard M. Clifford

Observer: Observer Code: DmrnFﬂhﬂwiilnn:::JTTJTT

Hoie: - B Facilioy Code: Mumber of children with identified disabilities:

Provideris): Provider Code: Check typels) of disability: o physical'sensory 0 cognitive/language
o I o socialfemotional 0 other:

Number of providen present: Birthdates of children enmolled: youngest / {

Mumber of children enroflled:

Highest number of children family child care home allows at one time: ___
Highest number of children present dunmg observation: ___

Time observation began: ___ 1 oAM oM
Time obtervationended: __ 1 oAM oPfM
Time interview began: ___ ¢ ocAM oPM
Time intevvaewended: ¢ #BAM oM

oldes / !

| |
el =]
-|i .:I
¥

-| =|

L]
—_—
L]

[ ]

Mumber encolled in each age group:
Infants (birth through 11 mos.)
Toddlen [II e, ﬂlrml;!l.ﬂ Mo
Preschool/K (30 mos. through 5y
School-agers (6 yr. through 12 ves)

SPACE AND FURNISHINGS

1. Indoor space used for 12346586717
child care

Y N ¥ N ¥ NONA ¥ M
i.1gao Moo 500 0 00
200 200 5200 200

200 MO0 sagooo =aoo
400 a0 0O

73, Accessihiliny: a) Doorways = 32" wide? (v / n)
bj Easy to use handles on doais (v / n)
¢} Thresholds appropriate hesght/beveled if > W {y / n)

2. Furniture for routine i23 4587
care, play, and learning

Y N Y M ¥ N ¥ N
L1000 xMO0 sa00 #nooOo
200 200 800 7200
oo 0o 200 7300

a0 0O
500

5.3, Examples of provisions that promote seli-help used {at least 2 observed):
1)
2)

5.5, 7.3, Use of adult seating by provider observed (ar lease 1 example)? {y / n)

Copyright © 2007 by Harms, Cryer & Clifford Scom Sheel p, 1

|Le
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January 30, 2009

To Whom It May Concern:

As an early interventionist in the state of West Virginia, | have been visiting Sally Caregiver's
Family Child Care Home for the past year to implement various early intervention services. |
continue to work closely with Sally to provide services to special needs children in her family
child care home and to assure that the environment is appropriate for the special needs
children in her care.

Please contact me with any questions regarding this matter or for further information.

Thanks,
*signed

Early Interventionist
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This certificate is awarded to |'

@rnrjrqlm Dicector

|

Celebrating Connections Conference in Charleston, WV \
February 20-22, 2008 }
|

|

—————————
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EDfTC:T‘I‘l{H'\I @mw,, (\L\%

Conference Committee Signature




