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| TRANSITION PROCEDURES FROM PART
UNDER THE INDIVIDUALS WITH DISABILITI
EDUCATION ACT (IDEA)

{The procedures identified in this tempilate are written 1o meet the minimum reguirements for transition of children
from Part C to Part B of the indwiduals with Disabilities Education Act. Parties to the agreement are encouraged
to modify the template by adding procedures to facilitate additional local information sharing needs. The transition

* procedures will become part of the approved interagency agreement for WV Birth to Three Regional

Administrative Units and County Boards of Education)

The following procedures are designed to support collaboration between the WV Birth to
Three Region 5 Regional Administrative Unit and the Lewis County Board of Education/
Head Start in the provision of services to ensure that children and families experience a
smooth transition from Part C early intervention to Part B preschool services under the
Individuals with Disabilities Education Act (IDEA). These procedures support a specific
component of the larger interagency agreement among the WV Birth to Three Regional
Administrative Unit, County Boards of Education, Head Start Grantees, child care, and other
appropriate community partners.

The purpose of this set of procedures is to ensure that families and representatives of all
local participating agencies are knowledgeable of the respective requirements, roles and
responsibilities for assuring smooth, seamless transitions for children and families as
required under IDEA. IDEA addresses the required activities to be conducted durning the
face-to-face transition planning meeting, as well as various timelines and procedures for local
Part C early intervention and Part B preschool special education.

Similar procedures shall be developed with other early childhood partners in order to
implement components of the overarching interagency agreement. For WV Birth to Three,
Part C, procedures will be put in place with all appropriate representatives to ensure the
smooth transition of ALL children exiting WV Birth to Three regardiess of their age or
eligibility under IDEA.

Notification of Children Reaching Age of Potential Eligibility for Preschool
Special Education Services under Part B of the Individuals with Disabilities
Education Act.

1. Lewis County Board of Education will receive notification from the WV Birth to
Three State office, of every child in the county who is receiving WV Birth to
Three services and is approaching three years of age. The WV Birth to Three
Child Notification form will be sent six months prior to the child's third birthday,
addressed to the Director of Special Education. (If the county prefers that the
notifications be sent to a person other than the Director of Special Education,
the county must notify Ginger Huffman Coordinator, Office of Special
Education.)

2. For children who are referred to WV Birth to Three at thirty months of age or
after, and are determined to be eligible for Part C; OR, for children who have
their initial IFSP at thirty months of age or older, the RAU will immediately
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send the RAU Child Notification form to the County Board of
Education/Director of Special Education.

This child notification process does not replace the responsibility of WV Birth
to Three service coordinators to schedule and facilitate a face-to-face
transition planning conference for each child exiting the WV Birth to Three
System. Individuals are invited to participate in the face-to-face transition
planning meeting based on each family’s request.

A. Responsibilities of WV Birth to Three Direct Service Practitioners Related to
Development of the Transition Plan for Children Exiting West Virginia Birth to
Three, Part C.

1.
2.

3.

Assist the family in understanding the importance of planning for transition.
Discuss with the family their priorities and concemns with regards to the
transition.

Discuss with the family the child's present levels of development and the skills
the child may need to transition successfully to future settings.

Assist the family to assess their need for information and support in regards to
future services and preschool settings.

Assist the family to identify community supports and services that may be
needed to meet the child and family’s unique needs.

Develop in collaboration with the family, outcomes and strategies to prepare
the child and family for transition,

Coordinate with other community partners to ensure that families have needed
information, and that transition planning occurs within required timelines in
order to promote the child's/family’s smooth transition from WV Birth to Three,
Part C.

Attend each child's face-to-face transition planning meeting to share
information and insights into the child's unique strengths and challenges. If not
able to attend, forward information on the child's current developmental status,
including functional abilities within the context of daily activities and routines,
for the team’s use in completing the Transition Summary Update.

in collaboration with other members of the child's transition planning team,
complete the Transition Summary Update form during the face-to-face
meeting, in order to provide the family and receiving agencies with written
information about the child's functional abilities, and to assist Part B to
determine the need for extended school year services if applicable.

B. Responsibilities of WV Birth to Three Service Coordinators For Supporting the
Transition of Children and Families From Part C to Part B Preschool Special
Education.

1.

Be knowledgeable of transition procedures specific to various receiving
agencies (Part B preschool special education, Head Start, etc) including any
procedures unique to the respective county.
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