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(The procedures identified in this template are written to meet the minimum requirements for transition of children from 
Part C to Part B of the Individuals with Disabilities Education Act.  Parties to the agreement are encouraged to modify 
the template by adding procedures to facilitate additional local information sharing needs.  The transition procedures 
will be part of any larger interagency agreements developed between WV Birth to Three Regional Administrative Units 
and County School Districts, as supported by the West Virginia Department of Education and the West Virginia 
Department of Health and Human Resources/Office of Maternal, Child and Family Health.) 

 
The following procedures are designed to support collaboration between the WV Birth to Three Region 

_________ Regional Administrative Unit and the _____________________________ County School 

District in the provision of services to ensure that children and families experience a smooth transition from 

Part C early intervention to Part B preschool services under the Individuals with Disabilities Education Act 

(IDEA).   

 

Under the state interagency agreement between WV Birth to Three and the WV Department of Education, 

all Part C eligible children will be considered potentially eligible for Part B services through the child’s local 

County School District and entitled to receive transition steps and services as they near their third birthday.   

The purpose of this set of procedures is to ensure that families and representatives of all local participating 

agencies are knowledgeable of the respective requirements, roles, and responsibilities for assuring 

smooth, seamless transitions for children and families as required under IDEA.  

 

All children exiting WV Birth to Three will have a Transition Conference at least 90 days prior to their third 

birthday unless the family does not agree to such a meeting. IDEA addresses the required activities to be 

conducted during the transition conference, as well as various timelines and procedures for local Part C 

early intervention and Part B preschool special education.  

 

Similar procedures shall be developed with other early childhood partners to implement components of the 

overarching interagency agreement at the local level and to ensure the smooth transition of ALL children 

exiting WV Birth to Three regardless of their age or eligibility under IDEA. 

 

Notification of Children Reaching Age of Potential Eligibility for Preschool Special Education 

Services under Part B of the Individuals with Disabilities Education Act. 

  

1. ______________________ County School District and the West Virginia Department of 

Education will receive timely notification from the WV Birth to Three of every child in the county 

who is receiving WV Birth to Three services and is approaching three years of age. The Child 

Notification will be sent at least 90 days prior to the child’s third birthday, addressed to the 

Director of Special Education. (If the county prefers that the notifications be sent to a person 

other than the Director of Special Education, the county must notify Ginger Huffman, 

Coordinator, Office of Special Education.) Child Notification will include the following 

information: child’s name, address, and date of birth; parent/s name and address and contact 

information; and service coordinator’s name, address, and contact information. No other 
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