TRANSITION PROCEDURES FROM PART C TO HEAD
START/EARLY HEAD START UNDER THE INDIVIDUALS WITH
DISABILITIES EDUCATION ACT (IDEA)

{The procedures identified in this template are writlen to meet the minimum requirements for
transition of children from Part C to Head Start/Early Head Start. Parties to the agreement are
encouraged to modify the template by adding procedures lo facilitate additional local information
sharing needs.)

The following procedures are designed to support collaboration between the

WV Birth to Three Region One Regional Administrative Unit and Northern
Panhandle Head Start in the provision of services to assure that children and families
experience a smooth transition from Part C to Head Start/Early Head Start services
under Part C of the Individuals with Disabilities Education Act (IDEA). These procedures
support the Transition and Continuity Collaboration area of the interagency agreement
among the WV Birth to Three Regional Administrative Unit, county school systems,
Head Start grantees, child care, and other appropriate community partners. The
Interagency Agreement template is available at http://www.wvearlychildhood.org.

The purpose of this set of procedures is to assure that representatives of local lead
agencies for Part C and Head Start/Early Head Start, families, service coordinators and
service practitioners are knowledgeable of the respective requirements, roles and
responsibilities for assuring smooth transitions for children and families as required
under IDEA. These procedures cover the transition of children to Head Start in the
following county (ies): Hancock, Brooke, Ohio and Marshall.

Similar procedures are to be developed with other early childhood partners in order to
implement components of the interagency agreement. For Part C, procedures will be put
in place with all appropriate parties to assure the smooth transition of all children exiting
Part C regardless of their age or eligibility under IDEA.

A. Responsibilities of the WV Birth to Three Direct Service Practitioners
Related to Development of the Transition Plan for Children Exiting Part C.

1. Provide the family with information on the importance of planning for transition.

2. Discuss with the family their priorities and concerns with regards to the transition.

3. Discuss with the family the child's present levels of development and the skills the
child may need to transition successfully.

4. Assist the family to assess their need for information and support in regards to future
services and preschool settings.

5. Assist the family to identify community supports and services that may be needed to
meet the child and family’s unique needs.

6. Develop, in collaboration with the family, outcomes and strategies to prepare the child
and family for transition.

7. Coordinate with other community partners to ensure that families have needed
information, and that transition planning occurs within required timelines to promote the
child/family’s smooth transition from WV Birth to Three, Part C.

8. Attend each child's face-to-face transition planning meeting to share information and
insights into the child’s unique strengths and challenges. If unable to attend, the
practitioner must forward information on the child’s current assessments and
developmental status, including functional abilities within the context of daily
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