~ TRANSITION PROCEDURES FROM PART C TO HEAD START/EARLY

FN HEAD START UNDER THE INDIVIDUALS WITH DISABILITIES
h(r'ng EDUCATION ACT (IDEA)

{ The procedures identified in this template are wiriften to mee! the minimum requirements for transition of
children from Part C to Head Start/Early Head Start. Farties to the agreement are encouraged to modify
the termnplate by adding procedures fo facilitate additional local information sharing needs.)

The following procedures are designed to support collaboration between the WY Birth to Three
Region _Seven Regional Administrative Unit and Head Start/Early Head Start in the provision of
services to assure that children and families experience a smooth transition from Fart C to Head
Start/Early Head Start services under Part C of the Individuals with Disabilities Education Act
(IDEA). These procedures support the Transition and Continuity Collaboration area of the
interagency agreement among the WV Birth to Three Regional Administrative Unit, county
school systems, Head Start grantees, child care, and other appropriate community partners.
The Interagency Agreement template is available at hitp://www . wearlychildhood.org.

The purpose of this set of procedures is to assure that representatives of local lead agencies for
Part C and Head Start/Early Head Start, families, service coordinators and service practitioners
are knowledgeable of the respective requirements, roles and responsibilities for assuring
smooth transitions for children and families as required under IDEA. These procedures cover

the transition of children to Head Stat in  the following county{ies):
Favelte

Similar procedures are to be developed with other early childhood partners in order to
implement components of the interagency agreement. For Part C, procedures will be put in
place with all appropriate parties to assure the smooth transition of all children exiting Part C
regardless of their age or eligibility under IDEA.

A, Responsibilities of the WV Birth to Three Direct Service Practitioners
Related to Development of the Transition Plan for Children Exiting Part C.

l:: Provide the family with information on the importance of planning for transition.

2. Discuss with the family their priorities and concerns with regards to the transition.

3 Discuss with the family the child's present levels of development and the skills
the child may need to transition successfully.

4. Assist the family to assess their need for information and suppert in regards to
future services and preschool settings.

5. Assist the family to identify community supports and services that may be
needed to meet the child and family's unigue needs.

6. Develop, in collaboration with the family, outcomes and strategies to prepare the
child and family for transition.

T Coordinate with other community partners to ensure that families have needed

information, and that transition planning occurs within required timelines to
promote the child/family’s smooth transition from WV Birth to Three, Part C.

2. Attend each child’s face-to-face transition planning meeting to share information
and insights into the child’s unique strengths and challenges. If unable to attend,
the practitioner must forward information on the child’s current assessments and
developmental status, including functional abilities within the context of daily
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activities and routines.

In order to provide written documentation of each child’s functional abilities at exit
from WV Birth to Three, each team member will participate in providing
information for, and/or completing, a Transition Summary Update for the child.
The Transition Summary Update is intended to prowvide useful information for
planning for the child’'s successful participation in the next setting. The process
for completing the Transition Summary Update may vary from county to county,
depending on the agreed upon activities for the face-to-face transition planning
meeting. Some counties may be able to dedicate time to completing the
Transition Summary Update at the meeting, and others may prefer to have the
information completed before the meeting. The Regional Administrative Unit will
be able to provide guidance as to the agreed upon process within each county.

B. Responsibilities of Service Coordinators in the WV Birth to Three System

for Supporting the Transition of Children and Families from Part C to Head
Start/Early Head Start.

1.

Be knowledgeable of fransition procedures specific to all possible receiving
agencies (i.e. Head Start, Early Head Start, Part B and Child Care) and any
procedures related to the prospective county in which the child resides. It is
especially important that service coordinators are knowledgeable of the eligibility
criteria, and application/enrollment process of this county’s Head Start grantee,
as detailed in Section D, #6 of these procedures.

Provide local contact information to families interested in completing an
application for the local Head Start or Early Head Start Program. Typically, this
application process should happen much earlier than the required face-to-face
transition planning meeting.

Ensure that families are provided with information about transition throughout
their participation in WV Birth to Three, not only at their exit.

Ensure the development of a transition plan in collaboration with the child's family
and other team members as a component of the child’s Individual Family Service
Plan (IFSP), at least 10 months prior to the child's third birthday. The transition
plan outlines the steps that the family and other team members will follow in
order to support a smooth transition from WV Birth to Three, Part C

Assist interested families with completing and submitting applications to the local
Head Start or Early Head Start Program within their community, within timelines
as appropriate for the individual Head Start Grantee (See Section D, #6).

Obtain written parental permission for release of appropriate educational records
to Head Start/Early Head Start.

Forward to Head Start/Early Head Start, the educational records for which the
parent has given written permission.

Schedule, convene and facilitate a face-to-face transition planning meeting for
each child at least 90 days and no more than 9 months prior to the child’s third
birthday. It is important that the service coordinator initiates contact at least a
month in advance with all parties that the family wants to invite to the meeting,
and attempts to schedule the meeting at a time and place that will facilitate
atfendance of all parties.

Send the Notice of Face-to-Face Transition Planning Meeting form to all IFSP
team members, family, and others as requested by the family at least fwo weeks
prior to the scheduled meeting, and earlier if possible. Service coordinators will
send invitations based on family request, assuring that they have explained to
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families the role of Head Start and Part B,

10, Document discussion and activities of the face-to-face transition planning
meeting utilizing the WV Birth to Three Teaming Activity Note,

11. When children have third birthdays in the summer or early fall, schedule the face-
to-face transition planning meeting by May 15 (Date range to be
completed by the parties to this agreement. For children who are also
transitioning to Part B, the IEP must be in place by the child’s third birthday, so
the face-to-face planning meeting needs to occur before summer break unless
Fart B staff are available to process referrals and eligibility during the summer
months).

12. Arrange for return of all Assistive Technology equipment/devices provided by WV
Birth to Three unless it has been determined that the child continues to need the
equipment. If the child needs the equipment after age three, the service
coordinator will revise the WW Birth to Three Assistive Technology Loan
Agreement to provide the family with the toll free numbers of the RAU and State
office in order to plan for retumn of the equipment to the State when no longer
being used by the child.

C. Role and Responsibilities of the WV Birth to Three Region _Seven Regional
Administrative Unit.

1. Assign a pnmary contact person responsible for the development,
implementation, and evaluation of an Interagency Agreement and transition
procedures with *=o=w commsimswas Head Start/Early Head Start grantee. (See
Attachment 1)

2. Review and update transition procedures with interagency partners on an annual
basis or more often, if needed.

3. Submit Interagency Agreements and transition procedures to the WV Birth to
Three state office annually.

4. Inform families, service coordinators, and service practitioners of the interagency
transition procedures that are in place with partners including
Fayette County Head Start/Early Head Start grantee. The assigned RAU
primary contact person will be the primary contact for questions regarding
implementation of the procedures.

5. Coordinate with Fayette County Head Start/Early Head Start staff (ie.
Director, Family Services Coordinater, or Disabilities Coordinator) for provision of
training around interagency transiticn procedures.

6. Coordinate with WV Birth to Three Regional Technical Assistance Specialists to
identify potential policy clarifications and/or additional training needs.

T Include a review of county data on transition indicators as a component of the
quarterly review conducted by the RAU's Interagency Advisory Committee.

B. The RAU Interim Service Coordinator (ISC) will, upon the family's request, initiate
the referral to Head Start for any child referred for eligibility to the WV Birth to
Three System between the ages of 30 months and 35 months. Referral shall
include the child's name, date of birth, address, telephone, and parent's name
and contact information.

9. For children between the ages of 30 and 35 months who have been determined
eligible, a Transition Plan will be written as part of the Initial IFSP. The ISC will
also schedule a face-to-face transition planning meeting with the Fayetie
Head Start grantee and other potential receiving agencies, as requested by the
family. The ISC will obtain the family’s consent to release pertinent assessment
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and/or IFSP information to invited parties. The ISC will send this information
along with the Notice of the Face-to-face Transition Planning meeting. The ISC
will share scheduled meeting dates and times with the Ongoing Service
Coordinator who will coordinate transition services after the initial IFSP until exit
from WV Birth to Three.

D. Roles and Responsibilities of Head Start/Early Head Start Grantees.

Assign a representative to participate on the Interagency Advisory Committee of
the WV Birth to Three Region _Seven RAU.

Assign an individual as the primary contact to work with the WV Birth to Three
Region _Seven RAU for development and revision of interagency transition
procedures.

Each Head Start Grantee will incorporate into these procedures, under #6 of
Section D, the specifics of their eligibility criteria and application/enroliment
process for Head Start and, if appropriate, for Early Head Start. The Grantee will
include specifics related to timelines and contact persons. In the event that
changes have to be made to the eligibility criteria. the Head Start Grantee will
notify the Regional Administrative Unit of the changes.

In order to assure that families understand the Head Start/Early Head Start
eligibility criteria and application/enroliment process, a Head Start/Early Head
Start representative(s). when invited by the family through receipt of a Notice of
Face-to-Face Transition Planning form, will attend the child's scheduled face-to-
face transition planning meeting.

Identify procedures related to acceptance of WV Birth to Three assessment
reports for Head Start/Early Head Start and Part B evaluation and IEP planning
purposes.

INSERT HEAD START/EARLY HEAD START ELIGIBILITY CRITERIA AND
APPLICATION/ENROLLMENT PROCESS.

E. Responsibilities of All Parties Attending the Face-to-Face Transition
Planning Meeting.

1.

& Wp

Discuss the family's priorities and concerns regarding transition from WV Birth to
Three.

Identify the family's need for information and supports.

Discuss the child's present levels of development and strategies that have been
utilized to support the child's development.

Assure that the family has information regarding the policies, procedures, and
procedural safeguards around determining eligibility, placement, and service
needs in Head Start/Early Head Start, as well as in other potential settings.
Identify and document coordination of information needed for eligibility activities
for Head Start/Early Head Start including any sharing of current assessment
information from the child’'s WV Birth to Three educational record.

Discuss strategies to support the child's transition to future settings.

Discuss and amrange for visits by the family to possible receiving programs to
assist the family to understand the daily activities and routines of each option.
Discuss and arrange visits by early intervention team members as appropriate to
possible receiving programs to assist in planning intervention strategies and
activities to prepare the child.
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Attachment 1
Contact Information for Head Start/Early Head Start and
WV Birth to Three Regional Administrative Unit

Effective as of ._3 "'Q‘A = c.; o ff

SM/« L rams 304~ Y65 -5¢/3

Name (Pgih Telephone/Email

JOZ /-Aum’c-r St Oab Hj| Ly 2570/

Address

Head Start/Early Head Start Contact Person to Receive Applications and WV Birth to
Three Child Records with Family Permission

K;inz/{ U Jalke I0Y- 445 -5l

Name (Print) Telephone/Email

/6],2 Honder ST Qok ;‘/;.ff Lel/ 25901

Address

Head Start/early Head Start Contact Person to Receive Notice of Face-to-Face Transition
Planning Meeting letters

NAG L Nanaa 3 () W23 sodva yand @ s &
Name (Print) 3 Telephone/Email \

i_'% ‘“ i;‘:' .S ‘:-'-‘-—]'\hﬂl:) T\-‘ML"‘\TU"{H: o™ 'J‘{ri\ﬁb
Address

RAU Contact Person Responsible for Development, Implementation and Evaluation of
Part C to Head Start Transition Procedures
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g Discuss other resources in the community that may support the child and family
from the third birthday until the beginning of the school year, such as child care,
play groups, library hours, parks and recreation programs, mommy and me
groups, parents, teachers, preschool programs and other community programs.

10, Discuss assistive technology currently provided through W\ Birth to Three to
determine whether the equipment and/or devices are appropriate for the child's
continued use in the home or school setting. Identify steps for the family to take
to return equipment/devices to the WV Birth to Three System when the child has
outgrown or no longer need the equipment.

F. Dispute Resolution

If disagreements arise regarding activities outlined in these procedures, a meeting will
be held between the authorized representatives of the Region _ Seven  RAU and
Fayette Head Start/Early Head Start to resclve the issues. In the event
that an understanding is not reached, the parties may seek technical assistance from the
respective state lead agencies or choose to use informal third party mediation.

G. Duration of the Transition Procedures Agreement

The Transition Procedures Agreement will remain in place until such time as one of the
signed parties notifies the other in writing of its termination. The Transition Procedures
Agreement will be reviewed annually to ensure that it remains up-to-date with current
laws, policies, and practices. Changes to the agreement can be considered at any time.

e
= YA — = S
WV Birth to Three Region___{ Date

Regional Administrative Unit Authorized Representative

3/15 /u
Sfar/Eaglf Heay Start grantee 7 Bate
Authorized ;
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FAYETTE COUNTY CHILD DEVLOPMENT, INC
ELIGIBILITY
To qualify for enrollment in the Fayette County Child Development Head Start and

Early ‘H:ad Start programs, families must meet the poverty guidelines that are
established by the US Department of Health and Human Services.

At the time of enrollment, families must provide documentation to demonstrate that
they are living below these guidelines:
The 2011 HHS Poverty Guidelines

The following figures are the 2011 HHS poverty gukdelines that are schedubed to be published In the
Federal Register on January 20, 2021. (Addtional information will be posted after the guidelines am:
pubdinhed.)

2011 HHS Poverty Guidelines

Persons 48 Contiguous
in Family and D.C.

Alasica | Hawall
$10,8590 $13, $12,540
14,710 18,380] 16,930
18,530 23,160 21,320
22,350 27,940| 25,710
26,170 32,720} 30,100
29,990 37.500] 34,490
33,810 42,280] 38,880
37,630 47,060} 43,270

3,820 4,780) 4,390

GO ~Jfon|un | ds |iar | b=

For each additional
peérson, add

Age and Residence:
Pregnant women and families with children under age three who are living in
Fayette County are eligible to apply for the Early Head Start program. Families
with children ages 3 and 4 and who reside in Fayette County are eligible to apply for
the 3-5 program.

Enrollment Application:
We accept applications all year; mail to Fayette County Child Development at:
102 Hunter Street,
Oak Hill, WV 25901

Items Needed at the time of enrollment:

Birth Certificate

Social Security Card

Immunization Record (shot record)

Proof of Income

Proof of legal guardianship (if not the biological parent or other)

L] - L] - L]



FaveETTE COUNTY CHILD DEVELOPMENT, INC.  Mailing Address

102 Hunter Street PHONE: 304-465-3613

Oak Hill, WV 25901 FAX: 304-465-1831

Child's Full Name Family Demographics (circle one)
Nickname Own - Reat - Exchange for Services - Mzke No Payments
Date of Birth___ ____ Subsidized Housing — Other
Bnt]: Place . Type: House - Aparmment - Mobile Home - Hotel/Mot=l
Social S_am_an'llt}' # . - Community Shelter - Other
Hace/Ethnicity Phone Length of time at corrent address: Less than 6 months -
6-12 wonths - 1-2 years - More than 2 years
Family Data Number of times family moved in 12 months: Femily has not
moved - Goce - Twice - Three - Four or more
Father's Name
DOB Social Security # = : Family Income
jﬂmﬂhﬁﬂ]_ - .. Mﬂﬂm!}' Toral
Mother's Name Milizary Besefits®
DOB__ Social Security # s Child Support® )
Joh/S chonl Veteran's Beneflis*
Phene Level of Edueation Social Security*
581
Child lives with (circle one) TANF? . -
Both Parents - Single Parent Mother - Single Parent Father - Unemployment*
Foster Family - Other Relative - Non-Relative Worker's Comp.* -
Pzrenting Plan - Other - Alimony*
Other ____ = -
Other Members of the Household Total Annual Income
Name Relationship DoB Income can be verified by: Welfare Card - Tax Retum - W2 -
— Pay Stub - Other
Directions ito Home:
Total rumber in famiy:
Health Information -
Doctor’s Name ;
Phnn_e Mumbes s Parental’Guardian Agreement
Dentist's Name '
?hﬂl'i} ?t«?umbr:,r s 1. To provide all informaticn needed for Head Start files, included,
M:f-':l‘-ﬂi Card.l"[us}:m;]cc ERES but not limited to, proef of income, birth certificats, shot records
Pelicy Name & Numbper znd social security card.
2. To allow staff to malke home visits during the school yeer at my
o Emergency Contacts convenience. '
3, Tosend child o school every day that be/she is able,
Name Relationship Phoze

! certily that the information on this form is cccurate and truthfzl o
the best of my imowledge.
information changes, or it found to be incorrect, I am obligated to

I understand that i ony of this

natlfy the program immediately.

Types of Services/Assistance Received
None - Medicaid/Medicare - Food Stamps - TANF(welfare) -

Unemployment - Supplemental Security Income (831} - Siopanre of ParentGuardian

Foster Care/Adoption Subsidy - WIC - EPSDT -
Public Housing Assistance - Energy Program Assistance -

Child Support - Alimony - Other  Sjenature of Head Start Staff

Pate



