
POCAHONTAS & WEBSTER COUNTY HS 

TRANSITIONPROCEDURESFROM PARTCTOHEADSTART/EARLYHEADSTARTUNDER THEINDIVIDUALSWITH DISABILITIES EDUCATION ACT(IDEA)

(Theproceduresidentified in this templatearewrittentomeettheminimumrequirementsfor transition of childrenfromPartCtoHeadStart/EarlyHeadStart.Partiestotheagreementareencouraged tomodify the templatebyaddingprocedurestofacilitateadditional localinfommationsharingneeds.)

The followingproceduresaredesigned tosupportcollaborationbetween theWVBirth toThreeRegion 6 Start/EarlyHeadStartin theprovisionofservices toassure thatchildren and familiesexperiencea Regional Administrative Unitand Head withDisabilities Education Act(IDEA).

Thepurposeof thissetofproceduresis to assure thatrepresentativesof local lead agenciesforPart C and Head Start/Early Head Start,families,service coordinators and service practitioners are knowledgeableof therespectiverequirements,roles,andresponsibilitiesforassuringsmooth transitions for children and families asrequired underIDEA.Theseprocedures cover the transitionofchildren to Head Start in the following county(s):

A.Responsibilities of the WV Birth to Three Direct Service Practitioners Related to Developmentof the Transition Plan for Children Exiting Part C.

1.Provide thefamilywithinformationonthe importanceofplanning fortransition. 2.

Discusswith thefamilytheirprioritiesandconcernswithregardstothe transition. 3. Discusswith thefamily the child'spresentlevelsofdevelopment and theskills the child may need totransitionsuccessfully.

Assist the family to assess theirneedforinformation and support future services andpreschool settings.

Assist thefamily to identifycommunitysupports andservices thatmaybeneeded tomeetthe childandfamily'suniqueneeds.

Develop,incollaborationwiththe family,outcomesandstrategiestoprepare thechild andfamily for transition.

7 Coordinatewith other communitypartners toensure thatfamilieshave needed information,and thattransition planningoccurswithin required timelines topromote the child/family'ssmooth transitionfromWBirth toThree,PartC.

8.Attend each child's transition conference to share information and insights into the child's unique strengthsandchallenges.lfunabletoattend,thepractitioner,withthefamily'swrittenpermission, mustforward informationon the child'scurrent assessments and developmental status,including functional abilitieswithin thecontextofdaily activitiesandroutines.

Toprovidewrittendocumentationofeachchild'sfunctional abilitiesatexit fromWVBirthtoThree each team member willparticipate inproviding information for,and/or completing,a Transition information forplanning forthe child's successful participationin the nextsetting.Theprocessfor completing theTransitionSummaryUpdatemayvary from county to county,dependingon the agreed upon activitiesfor the transition conference.Some countiesmay be able to dedicate time to completing theTransition SummaryUpdate at the meeting.andothersmayprefer to have the information completed before the meeting.The Regional Administrative Unit will be able to provideguidance as to the agreeduponprocesswithin each county.
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(Theproceduresidentified inthis templatearewrittenfrom tomeetPartCto theminimumchildren Head requirementsHead Start. fortransitionofStart/Early Parties totheagreementthe areencouragedto tomodifytemplatebyadding procedures facilitate additional localinformationsharingneeds.)

The followingproceduresaredesigned tosupport collaboration between6 theWBirth toThreeRegionRegional AdministrativeStart/Early
families

Head Start in theprovisionof Unit andHeadservices to assure thatchildrenfrom PartC and experiencesmoothtransition toHead aStart/Early
Individualswith Head Start servicesAct under(IDEA). Part CofDisabilities theEducation

representatives
The purposeofthissetofprocedures is toand Head assure that of localStart, lead agencies forPartCStart/Early Head families, service coordinators

for
knowledgeableofthe and service practitionersrespective arerequirements. assuringfor roles, and responsibilitieschildren and families as smooth transitionsrequired under IDEA. These procedures transition childrenHeadStart inthe cover the of tofollowingcounty(s):

A. Responsibilities of the WV Birth toThree Direct Service Practitioners Relatedofthe toDevelopment Transition PlanforChildren Exiting PartC.
1. Provide thefamilywith information onthe importanceofplanningthe fortransition.2. Discuss with family theirpriorities andconcerns with regards to transition.3. Discusswith the the

may
familythechild'spresent levelsofdevelopmenttotransition and the skills thechild needsuccessfully.

4. Assist the family to assess their need for information and support future services and preschoolsettings.
5. Assist the family to identify community supports and serviceschild and family's thatneeds. maybe needed to meet theunique
6. Develop, inçollaboration with thefamily,outcomes and strategies preparefor to the childandtransition. family
7. Coordinatewith other community partners to ensure that families have needed information,that occurs andtransition planning within required timelinesfrom toWBirth promote the child/family'sto smoothtransition Three, PartC.
8. Attend eachchild's transitionconference toshare information and insights into the child'suniquestrengths andchallenges. Ifunabletoattend,thepractitioner,must with thefamily'swritten permission,forward information

status, includingon the child's currentassessments and developmentalfunctionalabilities within the contextof9. To dailyactivitiesandprovide routines.writtendocumentation ofeachchild'sfunctionalabilitiesatexitfrommember will WWBirth toeach participate in Three,team providing information for, and/or completing,Update for the child. The aTransitionSummary Transition Summary Updateinformationfor is intendedplanning toforthe provide usefulchild'ssuçcessfulparticipation inthe nextsetting.Theprocesscompleting the forTransition Summary Updatemayvary from county tothe transition county,dependingagreed on theconference. Someupon activitiesforto countiesthe maybeabletodedicate timecompleting TransitionSummary Updateatthemeeting, andothersmaythe prefer to have theinformation completed before meeting. The Regional Administrativeprovide guidance Unit willas tothe beagreed able touponprocess within each county.
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B.Responsibilities of Service Coordinators in the WV Birth to Three System for Supporting the Transitionof Children and Families fromPart C to HeadStart/Early Head Start

Beknowledgeableof transitionprocedures specific to all possiblereceiving agencies(ie.-Head Start,EarlyHeadStart,PartB and Child Care)and anyproceduresrelated to theprospective county in which the child resides.It is especially important that service coordinators are knowledgeableof theeligibilitycriteria,and application/enrollmentprocessof thiscounty'sHead Start grantee,as detailed in Section D,#2of these procedures.

Provide local contactinformationtofamilies interested in completing anapplicationfor thelocal earlierthan therequired transitionconference.

Ensurethatfamiliesareprovidedwithinformationabouttransition throughouttheirparticipation inWVBirthtoThree,notonlyat theirexit.

4 Ensure thedevelopmentofa transitionplan in collaborationwith thechild'sfamilyand other team members asa componentof the child'sIndividual FamilyServicePlan(IFSP),at leastat least90 daysand up to9 monthsprior to the child's third birthday.The transitionplan outlines the steps thatthefamilyandother teammemberswill followtosupportasmooth transitionfromWBirth toThree,Part C.

Assistinterested familieswith completing andsubmitting applicationsto thelocal HeadStartor EarlyHeadStartProgramwithintheircommunity,withintimelinesasappropriateforthe individual Head Start Grantee(SeeSection D,#2).

Obtain written parental permission for releaseof appropriate educational records to Head Start/EarlyHeadStart.

Forward toHeadStart/EarlyHeadStart,theeducational recordsforwhich theparenthasgiven writtenpermission.

Schedule,convene and facilitate a transition conference foreach child at least90 days and up to 9monthspriortothechild'sthirdbirthday.Itisimportantthattheservicecoordinatorinitiates contactatleastamonthinadvancewithallpartiesthatthefamilywantstoinvitetothemeeting andattemptstoschedule themeelingatatimeandplacethatwill facilitateattendanceofall parties.

Send theNoticeof TransitionConferenceForm to all IFSP teammembers,family,and othersas requestedbythefamilyatleast tendaysprior to thescheduled meeting,andearlierifpossible. Service coordinators will send invitations based on family request,assuring that they have explainedtofamiliestheroleofHeadStartandPartB.

10.Documentdiscussion and activitiesof the transition plan and transition conference utilizing the WBirthtoThreeTransitionPlanandTeamingActivityNote

11.Whenchildrenhave thirdbirthdays inthesummerorearlyfall,schedule thetransitionconference by May1.2026 (Daterange tobecompletedby the parties to this agreement.Forchildren who arealso transitioning toPartB.the IEPmustbeinplaceby the child'sthirdbirthday,so thetransition conference needstooccurbefore summerbreakunless PartBstaffareavailabletoprocessreferralsandeligibilityduringthesummermonths).

Three unless it hasbeen determined that the child continues to need the equipment.If the child needs theequipmentafter age three,the servicecoordinatorwill revise theWVBirth toThree AssistiveTechnology LoanAgreementtoprovide thefamilywith thetoll-freenumbersof theRAU andStateoffice toplanforreturnof theequipment totheStatewhennolongerbeing usedbythe child.

B. Responsibilities of Service Coordinators in the WV Birth to Three System for
Supporting the Transition ofChildren and Families fromPartCtoHeadStart/Early
Head Start

1. Beknowledgeable oftransition procedures specific toall possible receiving agencies (i.e.-Head
Start, Early Head Start, Part B andChild Care) and any procedures related to the prospective
county in which the child resides. It is especially important that service coordinators are
knowledgeable oftheeligibility criteria, and application/enrollment process ofthis county's Head
Start grantee, as detailed in SectionD,#2ofthese procedures.

2. Provide local contact information to families interested in completing an application forthe local
Head Start or Early Head StartProgram. Typically thisapplication process should happen much
earlier than the required transition conference.

3. Ensure that families are provided with information about transition throughout their participation
inWVBirth toThree, notonlyat their exit.

4. Ensure thedevelopmentofa transitionplanin collaboration with the child's family and other team
members asacomponent ofthechild's Individual FamilyService Plan (IFSP),atleast at least90
days andupto9months prior to the child's third birthday. The transition plan outlines thesteps
thatthefamily and other team members will follow to support asmooth transition from WV Birth
toThree, PartC.

5. Assist interested families with completing and submitting applications to the local Head Start or
EarlyHeadStart Programwithin theircommunity. withintimelines as appropriate forthe individual
Head StartGrantee (See Section D,#2).

6. Obtain written parental permission for release of appropriate educational records to Head
Start/Early Head Start.

7. Forward to Head Start/Early Head Start, the educational records forwhich the parent has given
written permission.

8. Schedule, convene and facilitateatransition conferenceforeach child at least90days andupto
9months prior to the child's third birthday. It is important that the service coordinator initiates
contact at leastamonth inadvance withallparties that the familywants to invite tothemeeting
and attempts to schedule the meeting ata time and place that will facilitate attendance ofall
parties

9. SendtheNoticeofTransition Conference Form toall IFSP team members, family, and others as
requested bythefamilyat least ten dayspriorto the scheduled meeting, and earlierifpossible.
Service coordinators will send invitations based on family request, assuring that they have
explained to families the roleofHead Start and PartB.

10.Document discussion and activities ofthe transition plan and transition conference utilizing the
WVBirth toThree Transition Plan and Teaming ActivityNote.

11.When children have third birthdays inthesummerorearlyfall, schedule the transition conference
by May1.2026 (Date range to be completed by the parties to this
agreement. Forchildren who are also transitioning to Part B, the IEPmust bein place bythe
child's third birthday, so the transition conference needs to occur before summerbreak unless
PartBstaffare available to process referralsand eligibility during the summermonths)

12.Arrange for the return ofall Assistive Technology equipment/devices provided byW Birth to
Three unless it has been determined that the child continues to need theequipment. Ifthe child
needs the equipment after age three, the service coordinator will revise theWV Birth to Three
Assistive Technology LoanAgreementtoprovide the familywiththe toll-free numbersofthe RAU
andStateoffice toplan forreturnofthe equipment totheStatewhennolongerbeing usedbythe
child.
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C.Role and Responsibilitiesof the WV Birth to Three Region6
Regional Administrative Unit.

1.Assign a primary contact person responsible for the development,implementation,and evaluationof an InteragencyAgreement and transitionprocedureswith NorthCentralWvCAA-Pocahontas&Webster

Start/EarlyHead Startgrantee.(SeeAttachment 1) Head 2. Review and update transition procedures with interagencypartners on an annual basis or moreoften,ifneeded.

Submit InteragencyAgreements and transition procedures to theW Birth toThreestate officeannually.

Informfamilies,servicecoordinators,andservicepractitionersoftheinteragencytransition procedures that are inplacewithpartnersincluding NorthCentralWVCAA-Pocahontas&Webster Startgrantee.The assigned RAU primary contactperson will be the HeadStartEarlyHead primarycontactforquestionsregardingimplementationof theprocedures.

CoordinatewithNorthCentral WVCAA-Pocahontas&Webster Head Start staff (i.e.-Director,FamilyServices Coordinator,orDisabilities HeadStart/Early

Coordinator)forprovisionof training around interagency transitionprocedures. 6. Coordinate with W Birth toThreeRegional Technical Assistance Specialists to identify potentialpolicyclarificationsand/or additional trainingneeds.

7 TheRAU InterimService Coordinator(ISC)will,upon thefamily'srequest,initiate thereferral toHeadStartforanychildreferredforeligibilityto theWVBirth toThreeSystembetween the ages of30 months and 35 months.Referral shall include the child's name,date of birth, address,telephone,and parent's name and contact information.

Forchildrenwhohavetheir initialeligibility/IFSPmeetingfrom150 through90dayspriorto their thirdbirthday,theRAu/ISCisresponsiblefor: a)Developing a TransitionPlanaspartof the initial IFSPin collaborationwith theparents.

IFSP team,andothercommunitypartnersasrequestedbythefamily. b) Obtain consentsfrom theparents during the initial IFSPmeeting torelease assessments, IFSP,orotherdocumentsthattheparentagreestosharewithHeadStart/EarlyHeadStart and forward thosedocuments to the appropriateparties.

C Collaboratewiththefamily.theWVBirthtoThreeteam,ongoingservicecoordinator,and other communitypartnersperfamilyrequest,to schedule a transition conference tobe conducted at least90 dayspriorto the child's third birthday.The transition conference timelines.

Forchildrenwhohavetheirinitial eligibility/lFSPmeetinglessthan90dayspriortotheir third birthday,theRAUwill:

a)Develop a TransitionPlan aspart of the Initial IFSPin collaboration with theparents,IFSP

Obtainconsentfrom theparentsduring theinitial IFsPmeeting torelease assessments IFSP,orotherdocumentsthattheparentsagreetoshareand forward thosedocuments to the appropriateparties.

10.ForanychildreferredforeligibilitytotheWBirthtoThreeRegion6

daysbeforethechild's thirdbirthday,theRAU willconductaphonecall with thechild'sfamily RAU less than45 toexplainthatWyBirthtoThreewill notevaluatethechild'seligibilityduetothelatereferral and discussanypotential referralsthefamilymayneedassistancewith.TheRAUwill then mail thefamilyapacket thatincludes theNoticeof theLateReferral letter,a completed

C.RoleandResponsiblitiesoftheWVBirthtoThree Region
6 RegionalAdministrative Unit.

1. Assign a primary contact person responsible for the development,evaluation ofan implementation, andInteragencyNorth Agreementand transition proceduresCentral withWVCAA-Pocahontas&Webster HeadStart/EarlyHeadStartgrantee. (SeeAttachment2. and 1)Review update transition procedures with interagency partnersmore ifneeded. on an annual basisoften, or
3. Submit InteragencyAgreements and transition procedures totheW Birth toThree stateofficeannually.
4. Informfamilies, service coordinators, and service practitionersofthe interagency transitionprocedures thatare inplacewithpartnersincludingNorthCentralWVCAA-Pocahontas&Webstergrantee. The HeadStart/EarlyStart assignedRAU Headprimarycontactprimary for personwill be thecontact questionsregarding implementationof procedures.5. the

Coordinatewith NorthCentralWVCAA-Pocahontas&Webster HeadStart/EarlyHeadStart staff (.e.-Director,FamilyServicesCoordinator,for or DisabilitiesCoordinator) provisionoftrainingaround interagencytransition6. procedures.Coordinate withW Birth to Three Regional Technical Assistance Specialistsand/or to identifypotentialpolicy clarifications additional7. training needs.

the

TheRAU Interim ServiceCoordinator(ISC) will,toHead for upon the family's request, initiateany child referredfor thereferralWVBirthStart eligibility tothe toages ThreeSystem betweenof30 months and 35months. Referral shall include the child'sparent's name, date ofaddress, telephone. and name birth,and contact information.8. Forchildren dayswho have their initial eligibility/IFSPmeetingtheir from 150theRAU/ISCis through90 prior tothirdbirthday, responsible for:
a) DevelopingaTransition Plan as partofthe initial IFSPIFSP incollaborationandother with the parents,team, community partners as requestedbythefamily.
b) Obtainconsents from the parentsduringthe initial IFSPmeeting to releaseassessments,IFSP,orotherdoçumentsthattheparentagrees toshareand withforward HeadStart/EarlyHeadStartthosedocuments to theappropriatec) parties.Collaboratewiththefamily, theWVBirth toThreeother team, ongoing servicecoordinator,andcommunity partners perfamily request, to scheduleat a transition conferenceconducted least 90 days prior to beto the child's third birthday.most likely will The transition conferenceneed to be combined with the initial IFSP meeting to meet requiredtimelines.

9. Forchildrenwho have their initialeligibility/IFSP meeting lessthe thanRAU 90will: dayspriorto their thirdbirthday,
a) DevelopaTransitionPlan as partof parents,the Initial IFSPincollaborationteam,and withother the IFSPcommunity partnersasb) requestedbythe family.Obtain consent from theparents during the initial IFSPmeeting to release assessments.

IFSP, orotherdocuments thattheparents agree toshareand forward those documentstotheappropriate parties.
10.Foranychild referred foreligibility totheWVBirth toThreeRegion

6days child's RAU less than 45beforethe thirdbirthday, theRAU willconductexplain athatWV phonecallwith thechild'sto Birth to Threewill not familyevaluate the child'seligibilityand discuss due tothe lateany potential referralreferrals the family may need assistancemail the family with. The RAUa packet that willthenincludes the Notice of the Late Referral letter, a completed
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WVBTT TransitionResourceInformationpage forthecountyofthe child'sresidence,Consent toReferform,andWvBTTProceduralSafeguards.

D.Roles and Responsibilities of Head StartEarly Head Start Grantees.

1.Assign an individual as theprimary contact towork with theW Birth to ThreeRegion 6 RAU for development andrevision ofinteragencytransitionprocedures.

If intheeventchangesmustbemadewithin theschoolyear,thegranteewill notify theRAU of the needed changes to the interagency agreement.

Toassure that families understand the HeadStart/EarlyHead Starteligibilitycriteria and the family throughreceiptofa Noticeof the TransitionConferenceForm,will attend thechild's scheduled transition conference.

Identifyproceduresrelated toacceptanceofWVBirth to Threeassessmentreports forHead Start/EarlyHeadStartandPartBevaluation and IEPplanningpurposes.

E.Responsibilities ofAll Parties Attending the Transition Conference.

1.Discuss thefamily'spriorities and concernsregarding transitionfromWVBirth toThree.
Identifythefamily'sneedforinformationandsupport.

Discussthechild'spresentlevelsofdevelopmentandstrategiesthathavebeenutilized tosupport thechild'sdevelopment.

4.Assure that the family has information regarding the policies,procedures,and procedural safeguardsarounddeterminingeligibility,placement,andserviceneedsinHeadStart/EarlyHead Start,aswell asinotherpotential settings.

Identifyand documentcoordination ofinformationneeded foreligibilityactivities forHead Start/EarlyHead Start including any sharingofcurrent assessmentinformationfrom thechild's WVBirthtoThreeeducational record.

Discuss strategies to support thechild'stransition to futuresettings.

Discuss and arrange forvisitsby the family topossiblereceivingprogramsto assist thefamily to understand thedailyactivitiesandroutinesofeachoption.

Discuss and arrange visits by early intervention team members as appropriate to possible receivingprograms to assist inplanning interventionstrategiesand activities topreparethechild.

Discussotherresources in thecommunity thatmay support thechild andfamily from the third birthdayuntil thebeginningof theschoolyear,suchaschildcare,playgroups,libraryhours,parks and recreationprograms,mommy and megroups,parents,teachers,preschool programs,and othercommunityprograms.

theequipmentand/ordevices areappropriateforthechild'scontinueduse in thehomeorschool setting.ldentifystepsforthefamilyto taketoreturnequipment/devicestotheWyBirthtoThree Systemwhen thechildhasoutgrownornolongerneedstheequipment.

WWBTTTransition Resource Information pageforthecountyofthechild's residence, Consent
toRefer form, andWWBTT Procedural Safeguards.

D. Rolesand Responsibilities ofHead Start/Early Head StartGrantees

1. Assign an individual as the primary contact to work with the W Birth to Three Region
6 RAU for development

and revisionofinteragency transition procedures.
2. Provideupdatesasappropriate,oneligibility criteria. andapplication/enroliment processforHead

Start/EarlyHeadStart. The granteewill includespecifics relatedtotimelines andcontact persons.
Ifin theevent changes mustbemade within the school year, thegranteewillnotify the RAU of
the needed changes to the interagency agreement

3. To assure that families understand the Head Start/Early Head Start eligibility criteria and
application/enrollment process,aHead Start/Early HeadStart representative(s) when invited by
the family through receiptofaNoticeoftheTransition Conference Form, will attend the child's
scheduled transition conference.

4. Identify procedures related to acceptance ofW Birth to Three assessment reports for Head
Start/Early HeadStart and PartB evaluation and IEP planning purposes.

E. Responsibilities ofAll PartiesAttending the Transition Conference.
1. Discuss the family's priorities and concerns regarding transition from WV Birth to Three.
2. Identify the family's need for information and support.
3. Discuss thechild'spresent levelsofdevelopmentand strategies thathave been utilizedtosupport

thechild'sdevelopment
4. Assure that the family has information regarding the policies, procedures, and procedural

safeguardsarounddetermining eligibility, placement, and service needs inHead Start/Early Head
Start, aswellas inotherpotential settings

5. Identify and document coordination of information needed for eligibility activities for Head
Start/Early Head Start including any sharing of current assessment information from the child's
WVBirth toThree educational record.

6. Discuss strategies tosupport thechild's transition to future settings.
7. Discuss and arrange forvisitsbythefamilyto possible receiving programs to assist the familyto

understand thedaily activitiesand routines ofeachoption.
8. Discuss and arrange visits by early intervention team members as appropriate to possible

receiving programs toassist inplanning intervention strategies9. Discuss other resources in the andactivities topreparethechild.community that may support the child and family from the third
birthdayuntil thebeginningoftheschoolyear, suchaschildcare, playgroups libraryhours, parks
and recreation programs, mommy andme groups, parents, teachers, preschoo programs, and
othercommunity programs.

10. Discuss assistive technology currently provided throughWV Birth toThree todetermine whether
theequipment and/or devicesareappropriateforthechild's continued usein the homeorschool
setting. Identify stepsforthe familyto taketoreturn equipment/devices to theWV Birthto Three
Systemwhen thechildhas outgrown ornolongerneedsthe equipment

4
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F.Dispute Resolution

If disagreements ariseregarding activitiesoutlinedin theseprocedures,a meetingwill be held between the authorized representatives of the Region 6

NorthCentral WVCAA-Pocahontas&Webster RAUand Start to resolve the issues.lf an understanding isnotreached,theparties may seek technical Head Start/Early Head mediation.

G.Duration of the Transition Procedures Agreement

ThePartCtoHeadStart/EarlyHeadStartTransitionProceduresAgreementwillbereviewed and updated annually to ensure that it remains up to date with current laws,policies,and school personnel andothercommunitypartners to have access to themostcurrentprocedures. Changes to the agreementcan be considered at any time.

MelissaSaddler
PrintName

27-0l
Signature Regional AdministrativeUnitAuthorizedRepresentative

Date

WWBirth toThreeRegion 6

Roberta DeMarco
PrintName

Bodent Sigrature
02/25/2026

Date
HeadStart/EarlyHeadStartGranteeAuthorized Representative

F.Dispute Resolution
Ifdisagreements arise regarding activities outlined inbetween these procedures,the ameeting will beof the heldauthorized representatives Region

6North RAU- & andCentralWVCAA Pocahontas Webster Head Start/EarlyStart to resolve the Headissues. Ifan understanding is not reached thefrom the parties seekstate may technicalassistance respective lead agencies or choose to use informal third-partymediation.

G. Duration oftheTransition Procedures Agreement
The PartCtoHead Start/Early Head Start Transition Procedures Agreementand willannually be reviewed

and
updated to ensure that it remains up to date withpractices currentWV laws, policies,Birth to Three will publish Part C to Head Start/Early Head Start Transition

Procedures on theWV Birth to Three website forfamilies, service coordinators, practitioners.
school personnel and other community partners tohaveaccess to themostcurrent procedures.
Changes to theagreement canbeconsideredatanytime.

Melissa Saddler
PrintName

hooa a IA 2-27-alSignature
Regional Unit DateAdministrative Authorized Representative
WVBirth toThreeRegion6

Roberta DeMarco
PrintNamedwatkOMoc

02/25/2026
Sigriature
Head DateStart/EarlyHeadStartGranteeAuthorized Representative
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Attachment1 ContactInformation for Head Start/EarlyHead Startand WvBirth toThreeRegional AdministrativeUnit

Effectiveasof7/1/2025through6/30/2026

Head Start/EarlyHead Start ContactPerson toReceive Applications and WV Birth to Three Child Recordswith FamilyPermission

Webster-GenePurkeyPocahontas/NancyKellerNAME:

ADDRESS:Philippi Head Start (Pocahontas) 183ChestnutStreet Philippi,WV26416 NCWvCAA-RandolphHeadStart(Webster) 938SouthDavisAvenue Elkins,WV26241

PHONE: EMAIL: nkeller@ncwvcaa.org--apurkey@ncwvcaa.orgNK304)457-2181 GP304)636-2188

Head Start/early Head Start Contact Person to Receive Notice of Transition Conference

same asaboveNAME:

ADDRESS:

EMAIL:PHONE:

RAU Contact Person Responsible forDevelopment,Implementation and Evaluation of Part C to Head StartTransitionProcedures

Melissa SaddlerNAME:

ADDRESS:
POBOX1610 Lewisburg.WV24901

msaddler@mthhw.orgEMAIL:PHONE: 304-647-3810

Attachment1
Contact Information forHead Start/Early HeadStart and

WVBirthtoThree Regional Administrative Unit

Effective asof 7/1/2025 through6/30/2026

Head Start/Early Head Start ContactPerson to Receive Applications and WVBirth toThreeChild
Records with Family Permission

NAME: Pocahontas/Nancy Keller Webster-Gene Purkey

ADDRESS: Philippi Head Start (Pocahontas) NCWVCAA -Randolph HeadStart (Webster)
183Chestnut Street 938SouthDavisAvenue
Philippi,WV26416 Elkins.WV26241

PHONE: NK304)457-2181 GP304)636-2188 EMAIL: nkaler@ncwycaa.org apurkey@ncwvcaaorg

Head Startlearly Head Start Contact Person to Receive Notice ofTransition Conference

NAME: same asabove

ADDRESS

PHONE: EMAIL:

RAU Contact Person Responsible forDevelopment Implementation and Evaluation of PartCto
Head Start Transition Procedures

NAME: Melissa Saddler

ADDRESS: PO BOX 1610
Lewisburg, WV24901

PHONE: 304-647-3810 EMAIL: msaddler@mthtww.org
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