
TRANSITIONPROCEDURESFROMPARTCTOHEADSTART/EARLY HEADSTARTUNDERTHEINDIVIDUALSWITHDISABILITIES

EDUCATIONACT(IDEA)

(Theproceduresidentifiedinthistemplatearewritten tomeettheminimumrequirermentsfortransitionof children fromPartCtoHeadStart/EarlyHeadStartPartiesto the agreementareencouraged tomodify the templatebyaddingprocedurestofacilitateadditiona!localinformationsharingneeds.)

Thefollowingproceduresaredesigned tosupportcollaborationbetween theWVBirth toThree Region 8 RegionalAdministrativeUnitand HeadStart/EariyHeadStart in theprovision of services toassure thatchildren and familiesexperience a smooth transition from PartC to HeadStart/EarlyHeadStart servicesunderPart Cof the IndividualswithDisabilitiesEducation Act(IDEA).These procedures support the Transition and ContinuityCollaboration area of the school systems,Head Start grantees,child care,and other appropriate community partners.

Thepurpose ofthissetofproceduresis toassure thatrepresentativesof local lead agencies for PartC and Head Star/Early Head Start,families,service coordinators and service practitioners are knowledgeable of the respective requirements,roles and responsibilities for Grant,Hampshire,Hardy&Pendleton

Similar proceduresare to be developed withother early childhoodpartners in order to implement components of the interagency agreement.For Part C,procedures will be put in placewith allappropriatepartiestoassure thesmooth transition.ofallchildren exitingPart C regardlessoftheirageoreligibilityunderIDEA.

A. Responsibilities of the WV Birth to Three Direct Service Practitioners Related toDevelopmentofthe TransitionPlanforChildrenExitingPartC.

Providethefamilywithinformationon theimportanceofplanningfortransition.
Discusswith thefamilytheirprioritiesandconcernswithregardstothetransition

the child mayneedto transition successfully
Discuss with the family the child'spresent levels of development and the skills

Assistthe family toassess theirneedforinformation and supportinregards to
futureservicesandpreschool settings.

5.
Assist the family to identify community supportsand services that may be needed tomeetthe childand family'suniqueneeds.

Develop,in collaboration with the family,outcomesand strategiestoprepare the child and familyfortransition.

7.

Coordinate withother community partners toensure that familieshave needed promote the child/family'ssmoothtransition fromWVBirthtoThree,Part C.

8.

Attend each child's transition conference to share information and insights into the child's unique strengths and challenges.lfunable to attend,the practitioner must forward information on the child'scurrentassessments and developmental



status,including functional abilities within the context of daily activities and routines.

Inorderto providewritten documentation ofeachchild'sfunctional abilitiesat exit from WV Birth to Three,each team member will participate in providing The Transition SummaryUpdate is intended toprovideuseful information for planning for the child's successful participation in the next setting.The process forcompleting the Transition SummaryUpdate may vary from county tocounty. counties may be able to dedicate time to completing the Transition Summary before the meeting.The Regional Administrative Unit will be able to provide guidanceastotheagreeduponprocesswithineachcounty.

9.

Responsibilities ofServiceCoordinators in the WV Birth to ThreeSystem forSupporting the TransitionofChildren andFamiliesfromPart C toHead StartEarlyHeadStart.

Be knowledgeable of transition procedures specific to all possible receiving agencies (ie.Head Start,Early Head Start,Part B and Child Care)and any proceduresrelated to the prospective county in which the child resides.It is especiallyimportantthatservicecoordinatorsareknowledgeableof theeligibility criteria,and application/enrollment process of this county'sHead Start grantee, as detailed in SectionD.#6oftheseprocedures.

Providelocaicontactinformation tofamiliesinterested incompleting an application process should happen much earlier than the required transition

conference.
Ensure that families are provided with information about transition throughout

theirparticipation inWVBirth toThree,notonly attheirexit.

Ensure the development ofa transition plan in collaboration with the child's family andotherteammembersasa componentofthechild's Individual Family Service Plan?IFSP),at least at least 90 days and up to 9months prior to the child's third birthday.The transitionplan outlines the steps that the family and other teammemberswill followinorderto supportasmooth transition fromWv Birth toThree,PartC

Assistinterestedfamilieswithcompletingandsubmittingapplicationsto thelocal

HeadStartorEarlyHeadStartProgram within their community.within timelines asappropriate for the individual Head Start Grantee(See Section D,#6).

6.
toHeadStart/EarlyHeadStart.

7.
Forward toHead Start/Early Head Start,the educational records forwhich the parenthasgivenwrittenpermission.

Schedule,convene and facilitate a transition conference for each child at least 90daysandup to9monthsprior to thechild's thirdbirthday.ltisimportantthat the servicecoordinatorinitiates contactat leastamonth inadvancewithall partiesthat thefamilywantstoinvite to themeeting,and attempts toschedule themeetingatatimeandplace thatwill facilitateattendanceofallparties.

6 Send the Notice of Transition Conference Form to all IFSP team members, family,and othersasrequestedby the family atleast tendays prior to the



scheduled meeting.and earlier if possible.Service coordinators will send invitationsbasedonfamilyrequest,assuring thattheyhave explainedtofamilies theroleofHeadStartandPart B

10.

Document discussionandactivities ofthetransition plan andtransition conferenceutilizing the WV Birth to ThreeTransitionPlanand Teaming Activity Note.

When children have third birthdays in the summer orearly fallschedule the transitionconference by90dayspriorto the third birthday?Daterange tobe completed by theparties to this agreement.Forchildren whoare also transitioning to PartB thelEPmust beinplaceby the child's thirdbirthday,so thetransitionconference needstooccurbeforesummerbreakunlessPartBstaffareavailabletoprocess referraisandeligibilityduringthesummermonths).

12.

Arrange forreturn ofall Assistive Technology equipment/devices provided by WVBirth toThreeunlessithasbeendeterminedthatthechildcontinuestoneed the equipment.If the child needs the equipmentafter age three,the service coordinatorwillrevise theWV Birth toThree AssistiveTechnologyLoan Agreementtoprovidethefamilywith the tollfreenumbersoftheRAUandState being used by the child.

C. RoleandResponsibilitiesoftheWVBirth toThreeRegion 8 Regional
Administrative Unit.

Assignaprimarycontact personresponsibleforthe development, implementation,and evaluation of an Interagency Agreement and transition procedureswith EACHS Head Start/Early Head Start grantee.(See

Attachment1)
2.

Reviewandupdatetransitionprocedureswithinteragencypartnersonanannual basisormoreoften,ifneeded

3.
Submit Interagency Agreements and transition procedures to the WV Birth to Threestate officeannually.

transition proceduresthatareinplace withpartnersincluding EACHS Head Start/EarlyHead Startgrantee.The assigned RAU primary contact person will be the primary contact for questions regarding

implementationoftheprocedures.
Head Start/Early Head Start staff (i.e.

Coordinate with EACHS Director,FamilyServicesCoordinator,orDisabilitiesCoordinator)forprovision of trainingaround interagency transitionprocedures.

Coordinate withWV Birth to Three Regional Technical AssistanceSpecialists to identifypotentialpolicyclarifications and/oradditional training needs

Include areviewofcounty dataontransition indicatorsasa componentof the quarterlyreviewconductedbytheRAU'sInteragencyAdvisoryCommittee.

The RAu Interim Service Coordinator (ISC) willupon the family's request, initiatethereferraltoHeadStartforanychildreferred foreligibility to theWV Birth to ThreeSystembetween theagesof30 monthsand35months.Referral shall include the child's name,date ofbirth,address,telephone,and parent's name and contact information.

Forchildren who have theirinitialeligibility/lFSPmeeting from 150 through 90 daysprior to theirthirdbirthday.theRAu/ISCisresponsible for:

1



a)Developa TransitionPlan aspartof the initial IFSP in collaboration with the parents,IFSPteam,and other community partnersasrequested

by the family.

b)Obtain consents from the parents during the initial IFSP meeting to release assessments,IFSP,orctherdocuments that the parent agrees to share with Head StartEarlyHeadStart,and forward those documents to

theappropriateparties.

c)Coordinate with the family,MDT,OSC,and other communitypartners per familyrequest,toschedulea transition conference tobeconducted at least90 daysprior to the child's thirdbirthday.The transition conference mostlikelywillneed tobecombinedwiththeinitial IFSP meetinginorder tomeetrequiredtimelines.

10.
Forchildrenwhohavetheirinitialeligibility/lFSPmeetinglessthan90daysprior totheir third birthday,the RAU will:

a)Developa TransitionPlan aspart of the Initial IFSP incollaboration

with the parents,IFSPteam,and other communitypartnersasrequested bythefamily.

b)Obtain consent from the parents during the initial IFSP meeting to release assessments,IFSP,orother documents that the parents agree to

share and forward thosedocuments to theappropriateparties.

Foranychildreferredforeligibilityto theWVBirthtoThreeRegion 8 RAU lessthan45daysbefore thechild'sthirdbirthday,theRAUwill conductaphone callwiththechild'sfamily toexplain thatWVBirthtoThreewillnotevaluatethe child'seligibilitydue to the latereferral and discussanypotential referralsthe familymayneedassistancewith.TheRAU will then mail thefamilyapacketthat includes theNoticeofthe LateReferral letter,acompletedWVBTT Transition Resource Information page for the county of the child'sresidence,Consent to Referform,andWVBTTProcedural Safeguards.

D. RolesandResponsibilitiesofHeadStart/EarlyHeadStartGrantees.

Assignarepresentative toparticipateon theInteragencyAdvisory Committeeof
theWVBirthtoThreeRegion RAU.

Assignanindividual astheprimarycontacttoworkwith theWVBirth to Three

Region 8 RAU for developmentand revision ofinteragency transition procedures.

Each Head Start Grantee will incorporate into these procedures,under #6 of Section D,the specifics of their eligibility criteria and application/enrollment processforHead Start and,if appropriate,forEarlyHead Start.The Grantee will include specifics related to timelines and contact persons.In the event that changeshave to be made to the eligibility criteria,the Head Start Grantee will notifytheRegional AdministrativeUnitof thechanges.

Inorder toassure that familiesunderstand the Head Start/Early HeadStart eligibility criteria and application/enrollment process,a Head Start/Early Head Start representative(s),when invited by the family through receiptofa Notice of the Transition Conference Form,will attend the child's scheduled transition

conference

Identify procedures related to acceptance ofWV Birth to Three assessment reports forHeadStart/EarlyHeadStartandPartBevaluation and IEPplanning

purposes.
6. INSERTHEADSTART/EARLYHEADSTARTELIGIBILITYCRITERIAAND



APPLICATION/ENROLLMENTPROCESS.

E. ResponsibilitiesofAllParties Attending the Transition Conference.

Discuss the family'sprioritiesandconcermsregarding transition fromWVBirth to Three.
Identifythefamily'sneedforinformationandsupports

Discuss the child'spresent levelsofdevelopmentand strategies thathavebeen utilized tosupport thechild'sdevelopment.

Assure that the family has information regarding the policies,procedures,and procedural safeguards around determining eligibility.placement,and service needsinHeadStart/EarlyHeadStart,aswellasinotherpotential settings

Identifyanddocumentcoordinationofinformationneeded foreligibilityactivities forHead Start/EarlyHead Start inciuding any sharing of current assessment informationfrom thechild'sWVBirthtoThreeeducationalrecord.

Discuss strategies to support the child'stransition tofuture settings
Discussand arrange for visits by the family to possible receiving programs to

Discussand arrangevisitsbyearlyintervention teammembersasappropriateto possible receiving programs to assistin planning intervention strategies and activitiestoprepare thechild.

Discuss otherresources in the community that may support the child and family play groups,library hours,parks and recreation programs,mommy and me

Discussassistive technology currentlyprovided through WV Birth toThree to determinewhether the equipmentand/or devices areappropriate for the child's continued use in the home or school setting.Identify stepsforthefamily to take toreturn equipment/devices totheWVBirthtoThreeSystemwhenthechildhas outgrownornolongerneedtheequipment.

F. Dispute Resolution

Ifdisagreements arise regarding activities outlined in these procedures,a meeting will RAU and Head Start/Early Head Start to resolve the issues.In the

be held between the authorized representatives of the Region 8 EACHS event thatan understanding isnotreached,the partiesmay seek technical assistance from therespectivestateleadagenciesorchoosetouseinformal thirdpartymediation

G. Duration oftheTransitionProceduresAgreement

The TransitionProceduresAgreementwillremain inplace until such time asone of the signedpartiesnotifies the otherin writingofits termination.The TransitionProcedures Agreement will bereviewedannually to ensure thatitremainsup-to-date with current laws,policies,and practices.Changes to the agreement can be considered at any time.



RECEIVEDJUL2325

1120115ElizabethM.Loy,MSW
DateWVBirthtoThreeRegion_8

RegionalAdministrativeUnitAuthorizedRepresentative Nameand Signature

7-23-15Debbie Lemons

Date

HeadStart/EarlyHeadStartGrantee AuthorizedRepresentative Name and Signature



Attachment1 ContactInformation forHeadStartEarlyHeadStartand
WVBirth toThreeRegional AdministrativeUnit

07-29-15Effectiveasof

Debbie Lemons (304)530-5511/dlemons@hardynet.com

Name (Print) Telephone/Email

112Bean'sLane,Suite102,Mo0refield,WV26836

Address

HeadStart/EarlyHeadStart ContactPerson toReceiveApplications andWVBirthto ThreeChildRecordswithFamilyPermission

(304)530-5511/dlemons@hardynet.comDebbie Lemons

Name (Print) Telephone/Email

112Bean'sLane,Suite 102,Moorefield,WV26836

Address

Head Start/earlyHead Start ContactPerson to Receive Notice of Transition Conference letters

(304)596-2652/eloy@k12.wv.usElizabeth M.Loy

Telephone/EmailName (Print)

109S.College Street,Martinsburg.WV25401

Address

RAU ContactPersonResponsibleforDevelopment,Implementation and Evaluation of PartCtoHeadStartTransitionProcedures
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