
NICHOLAS COUNTY COMMUNITY
ACTION PARTNERSHIP, INC. 

TRANSITIONPROCEDURESFROM PARTCTOHEADSTART/EARLYHEADSTARTUNDER THEINDIVIDUALSWITHDISABILITIESEDUCATIONACT(IDEA)

(Theproceduresidentifiedinthistemplatearewrittentomeettheminimumrequirementsfortransitionof childrenfromPartCtoHeadStart/EarlyHeadStart.Partiestotheagreementareencouraged tomodify the templatebyaddingprocedurestofacilitateadditional local informationsharingneeds.)

The following proceduresaredesigned tosupportcollaborationbetween theWVBirth toThreeRegion 6 Regional AdministrativeUnitandHead Start/EarlyHeadStartin theprovisionofservices to assure thatchildren and families experience a smoothtransitionfromPartCtoHeadStart/EarlyHeadStartservicesunderPartCoftheIndividuals withDisabilitiesEducationAct(IDEA).

Thepurposeof thissetofproceduresistoassure thatrepresentativesof local lead agenciesforPart C and Head Start/Early Head Start,families,service coordinators and service practitioners are knowledgeableof therespectiverequirements,roles,andresponsibilitiesforassuringsmooth transitions for children and families asrequiredunder IDEA.Theseprocedurescover the transitionofchildren to Head Start in the following county(s):

A.Responsibilities of the WV Birth to Three Direct Service Practitioners Related to Developmentof the Transition Plan for Children Exiting Part C.

Provide thefamilywith informationonthe importanceofplanningfortransition.
Discusswith the family theirpriorities and concernswith regardsto the transition.

Discusswith the family the child'spresent levels of development and the skills the child may need to transition successfully.

Assist thefamilytoassess theirneed forinformation andsupportfutureservices andpreschool settings.

Assistthefamilyto identifycommunitysupportsandservices thatmaybeneeded tomeet the child and family'suniqueneeds.

Develop,incollaborationwiththefamily,outcomesandstrategiestopreparethechildandfamily fortransition.

Coordinatewithothercommunitypartnerstoensurethatfamilieshaveneeded information,and that transitionplanning occurswithinrequired timelines topromote the child/family's smooth transitionfromWVBirth toThree,PartC.

8.Attend each child's transition conference to share information and insights into the child's unique strengthsandchallenges.lf unabletoattend,thepractitioner,with thefamily'swrittenpermission, must forward information on thechild'scurrentassessmentsand developmental status,including functionalabilitieswithinthecontextofdailyactivitiesandroutines.

Toprovidewrittendocumentationofeach child'sfunctional abilities atexit fromWVBirth toThree, eachteam memberwillparticipate inproviding informationfor,and/orcompleting,a Transition informationforplanning for the child'ssuccessful participation in the next setting.Theprocess for completing the TransitionSummaryUpdate mayvary from county to county,depending on the information completed before the meeting.The Regional Administrative Unitwill be able to provide guidance as to the agreed upon process within each county.

S

Birth TRANSITION PROCEDURES FROMtolhree PARTCTO HEAD START/EARLY HEADSTARTGrowingTogethe UNDER
THE INDIVIDUALSWITH DISABILITIES EDUCATIONACT (IDEA)

(Theprocedures identified inthis template are written to meet theminimum requirements fortransitionof
children from Part encouragedtomodifyCtoHeadStart/EarlyHead Start Parties to theagreementare

the templatebyaddingproceduresto facilitate additional local informationsharingneeds.)
The following procedures aredesigned to support collaboration between theWVBirth to ThreeRegion

6 Regional Administrative Unit and Head
Start/Early Head Start in the provisionofservices toassure that children and families experience a
smooth transition from PartCto Head Start/Early Head IndividualsStart services under Part C ofthe
with Disabilities Education Act (IDEA).

The purpose ofthis setof procedures is to assure that representatives of local lead agencies forPart C
and Head Start/Early Head Start, families, service coordinators and service practitioners are
knowledgeableofthe respective requirements. roles, and responsibilities forassuring smooth transitions
for children and families as required under IDEA. These procedures cover the transition of children to
Head Start inthe following county(s):
A. Responsibilities of the WV Birth to Three Direct Service Practitioners Related to

Development ofthe Transition Plan for Children Exiting PartC.
1. Provide the familywith information on the importance ofplanning fortransition.
2. Discusswith the family their priorities and concerns with regardstothe transition.
3. Discuss with thefamilythechild's present levelsofdevelopment and the skills the child may need

to transitionsuccessfully,
4. Assist the familyto assess their need for information and support future services and preschool

settings.
5. Assist the family to identify community supports and services that maybe needed to meet the

child and family's uniqueneeds
6. Develop, in collaboration with the family, outcomes and strategies to prepare the child and family

fortransition.
7. Coordinate with other community partners to ensure that families have needed information, and

that transition planning occurs within required timelines to promote the child/family's smooth
transition from WVBirth toThree, PartC.

8. Attend each child's transition conference toshare information and insights into thechild's unique
strengths andchallenges. Ifunable toattend, the practitioner with thefamily's written permission,
must forward information onthechild'scurrent assessments and developmenta status, including
functional abilities within the contextofdaily activities and routines.

9. Toprovidewritten documentationoffeachchild's functional abilities atexitfromWVBirthtoThree,
each teammemberwill participate in providing information for, and/or completing. a Transition

UpdateSummary Update forthechild. The Transition Summary is intended to provide useful
information for planning forthechild'ssuccessful participation inthe nextsetting. The process for
completing the Transition Summary Updatemayvary from county to county, depending on the
agreed upon activities forthetransition conference. Some countiesmaybeableto dedicate time
to completing theTransition Summary Updateat themeeting, andothers may prefer to have the
information completed before the meeting. The Regional Administrative Unit will be able to
provide guidance as to the agreed upon process within each county.
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Responsibilities of Service Coordinators in the WV Birth to Three System for Supporting the Transition of Children and Families from Part C to Head Start/Early Head Start

Beknowledgeable of transition procedures specific to all possiblereceiving agencies(ie.-Head Start,EarlyHeadStart,PartB and Child Care)andanyproceduresrelated to theprospective countyinwhich the childresides.Itisespeciallyimportant thatservicecoordinatorsare knowledgeableof theeligibilitycriteria,and application/enrollmentprocessofthiscounty'sHead Startgrantee,asdetailed inSectionD,#2of theseprocedures.

2 Providelocal contact information tofamilies interested incompleting an applicationforthelocal earlierthantherequiredtransitionconference.

Ensure thatfamiliesareprovidedwith information abouttransition throughouttheirparticipation inWVBirthtoThree,notonlyattheirexit.

Ensurethedevelopmentofatransitionplanincollaborationwiththechild'sfamilyandotherteam membersasacomponentofthechild'sIndividual FamilyServicePlan(IFSP),atleastatleast90 days andup to9monthspriorto thechild'sthirdbirthday.The transitionplanoutlines thesteps thatthefamilyandotherteammemberswill followtosupportasmoothtransitionfromWVBirth toThree,Part C.

Assistinterestedfamilieswithcompleting and submitting applications to thelocal HeadStartor HeadStartGrantee(SeeSectionD,#2).

Obtain writtenparental permission forrelease ofappropriate educationalrecords to Head Start/EarlyHeadStart.

ForwardtoHeadStart/EarlyHeadStart,theeducational recordsforwhich theparenthasgiven writtenpermission.

Schedule,conveneandfacilitatea transitionconferenceforeachchildat least90 days and up to 9monthspriortothechild'sthirdbirthday.Itisimportantthattheservicecoordinatorinitiates contactatleastamonthinadvancewithallpartiesthatthefamilywantstoinvitetothemeeting andattemptstoschedulethemeetingatatimeandplacethatwillfacilitateattendanceofall parties.

Send theNoticeofTransitionConferenceForm toall IFSPteammembers,family,andothersas requestedbythefamilyatleasttendayspriortothescheduledmeeting,andearlierifpossible. Service coordinators will send invitations based on family request,assuring that they have explained tofamilies theroleofHeadStartandPartB.

10.Documentdiscussion and activitiesofthetransitionplanandtransitionconferenceutilizing the WVBirthtoThreeTransitionPlanandTeamingActivityNote.

11.Whenchildrenhavethirdbirthdays inthesummerorearlyfall,schedulethe transitionconference by Junei ?Daterangetobecompletedbythepartiestothis agreement.Forchildrenwho arealsotransitioning toPartB,the IEPmustbeinplace by the child'sthirdbirthday,so the transitionconferenceneedstooccurbeforesummerbreakunless PartBstaffareavailabletoprocessreferralsandeligibilityduring thesummermonths).

12.Arrangefor thereturnof all AssistiveTechnology equipment/devicesprovided byWVBirth to Threeunlessithasbeendetermined thatthechildcontinues toneed theequipment.Ifthechild needstheequipmentafteragethree,theservicecoordinatorwillrevise theWVBirthtoThree AssistiveTechnologyLoanAgreementtoprovide thefamilywiththe toll-freenumbersof theRAU andStateofficetoplanforreturnoftheequipmenttotheStatewhennolongerbeingusedbythe child.

B. Responsibilities of Service Coordinators in the WV Birth to Three System for
Supporting the Transition ofChildren and Families fromPart CtoHeadStart/EarlyHeadStart

1. Be knowledgeable of transition procedures specific to all possible receiving agencies (i.e.-Heac
Start, Early Head Start, Part B and Child Care) andcounty any procedures related to the prospectivein which the child resides. It is especially important that service coordinators are
knowledgeable ofthe eligibility criteria, and application/enrollment process ofthis county's Head
Start grantee, asdetailed in Section D,#2ofthese procedures

2. Provide local contact information to families interested in completing an application forthe local
Head StartorEarly Head Start Program Typically this application process should happenmuch
earlier than therequired transition conference.

3. Ensure that families are provided with information about transition throughout their participation
inWVBirth toThree, notonlyat their exit.

4. Ensurethe of child'sdevelopment a transition plan incollaboration with the familyand otherteam
members asacomponentofthechild's Individual Family Service Plan (IFSP), at leastat least90
days and upto9months prior to the child's third birthday. The transition plan outlines the steps
thatthefamilyand other team memberswill followtosupport asmooth transition from WV Birth
toThree, PartC.

5. Assist interested families with completing and submitting applications to the local Head Start or
EarlyHead Start Programwithin their community, within timelines asappropriate forthe individual
HeadStartGrantee (See Section D, #2).

6. Obtain written parental permission for release of appropriate educational records to Head
Start/Early Head Start.

7. Forward toHead Start/Early Head Start, the educational records forwhich the parent hasgiven
written permission

8. Schedule, convene and facilitatea transition conference foreach childat least 90days andupto
9months prior to the child's third birthday. It is important that the service coordinator initiates
contact at leastamonth in advance withallparties that the familywants to invite tothemeeting
and attempts to schedule the meeting at a time and place that will facilitate attendance ofall
parties.

9. Sendthe Notice ofTransition Conference Form toall IFSP team members. family, and others as
requested bythe family at least ten dayspriorto the scheduleo meeting, and earlier ifpossible.
Service coordinators will send invitations based on family request, assuring that they have
explained to families the roleofHead Start and PartB.

10. Document discussion and activities ofthe transition plan and transition conference utilizing the
WVBirth to Three Transition Plan andTeaming Activity Note.

11.When children have third birthdays inthesummerorearlyfall,schedule the transition conference
by une (Date range to be completed by the parties to this
agreement. Forchildren who are also transitioning to Part B, the IEP must be in place bythe
child's third birthday, SO the transition conference needs to occur before summer break unless
PartBstaffareavailable toprocess referrals and eligibilityduringthesummermonths).

12.Arrange for the return ofall Assistive Technology equipment/devices provided byWV Birth to
Threeunless it has been determined that the child continues to need the equipment. Ifthe child
needs the equipment after age three, the service coordinator will revise the WV Birth to Three
Assistive Technology Loan Agreementto providethefamilywiththe toll-free numbers ofthe RAU
and State office toplan forreturn ofthe equipment to theStatewhen no longerbeing usedbythe
child.
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C.Role and Responsibilities of the WV Birth to Three Region
6 Regional Administrative Unit.

1.Assign a primary contact person responsible for the development,implementation,and evaluationofan InteragencyAgreementand transitionprocedureswith

Nicholas CammuoityAcha chnessh Head
Start/EarlyHeadStartgrantee.(SeeAttachment 1)

Review and update transitionprocedureswith interagencypartnerson an annualbasisor moreoften,ifneeded.

Submit InteragencyAgreements and transitionproceduresto theWVBirthtoThreestate office annually.

Informfamilies,servicecoordinators,andservicepractitionersof theinteragencytransition procedures that are inplacewithpartners including Nicholas Community Action Pameshie,Iac. HeadStart/EarlyHead Startgrantee.The assigned RAU primary contactperson will be the primarycontactforquestionsregardingimplementationoftheprocedures.

CoordinatewithNicholas CommuaityAcfian PactmershipTnc.HeadStart/Early HeadStartstaff ?ie.-Director,FamilyServices Coordinator,orDisabilities Coordinator) forprovision of training around interagency transitionprocedures.

CoordinatewithWVBirth toThreeRegional Technical AssistanceSpecialists toidentify potentialpolicyclarifications and/oradditional trainingneeds.

TheRAU InterimServiceCoordinator(ISC)will,upon thefamily'srequest,initiate thereferral toHeadStartforanychildreferredforeligibilitytotheWVBirthtoThreeSystembetweenthe ages of30 months and35months.Referral shall include the child's name,date of birth, address,telephone,and parent's name and contact information.

theirthirdbirthday,theRAu/ISCisresponsiblefor:

a)Developing a TransitionPlan aspartof theinitial IFSP in collaborationwith theparents, IFSP team,andothercommunitypartners asrequested by thefamily.

Obtainconsentsfromtheparentsduring theinitial IFSPmeetingtoreleaseassessments. IFSP,orotherdocumentsthat theparentagreestosharewithHeadStart/EarlyHeadStart and forward thosedocuments to the appropriateparties.

C Collaboratewiththefamily,theWVBirthtoThreeteam,ongoingservicecoordinator,and othercommunitypartnersperfamilyrequest,toschedule a transitionconference tobe conducted atleast90daysprior to the child's thirdbirthday.The transition conference most likely will need tobe combined with the initial IFSPmeeting tomeetrequired timelines.

Forchildrenwhohavetheir initialeligibility/lFSPmeetinglessthan90dayspriortotheir third birthday,theRAUwill:

a)Developa TransitionPlan aspartof the Initial IFSPincollaborationwith theparents,IFSP team,andothercommunitypartnersasrequestedby thefamily.

ObtainconsentfromtheparentsduringtheinitialIFSPmeetingtoreleaseassessments, IFSP,orotherdocuments thattheparents agree to share andforward thosedocuments to the appropriate parties.

10.ForanychildreferredforeligibilitytotheWVBirthtoThreeRegion

6 RAUless than45 daysbeforethechild'sthirdbirthday,theRAUwill conductaphonecall with thechild'sfamily toexplainthatWBirth toThreewillnotevaluate thechild'seligibilitydue to thelatereferral anddiscussanypotentialreferralsthefamilymayneedassistancewith.TheRAUwill then mail the family a packetthat includes the Notice of the Late Referral letter,a completed

C. Role and Responsibilitiesofthe WVBirthtoThree Region
6 Regional Administrative Unit.

1. Assign a primary contact responsible for theperson development. implementation and
evaluationofan Interagency Agreementandtransition procedures with
Nicholas Cammunil - P (sV A4 Head
Start/EarlyHead Startgrantee. (SeeAttachment1)

2. Review and update transition procedures with interagency partners on an annual basis or
moreoften,ifneeded.

3. Submit Interagency Agreements and transition procedures totheWV Birth to Three state
office annually

4. Informfamilies, service coordinators, andservice practitionersofthe interagency transition
procedures thatareinplacewith partners including
Nicholas Community ActOA PaAhership IAc, Head Start/Early HeadStartgrantee The assignéd RAU primary contact personwill bethe
primary contactforquestions regarding implementation ofthe procedures

5. Coordinatewith NicholasConmuntyAchicnPochnersbipAc. Head Start/Early
Head Start staff (i.e. Director, FamilyServicesCoordinator,orDisabilities
Coordinator forprovisionoftraining around interagency transition procedures.

6. Coordinate with WV Birth to Three Regional Technical Assistance Specialists to identify
potential policy clarifications and/or additional training needs.

7. TheRAU Interim ServiceCoordinator (ISC)will, uponthefamily's request, initiate the referral
toHead Startfor child referred foreligibility totheWVBirthtoThree System between theany
ages of30 months and 35 months. Referral shall include the child's name, date of birth,
address, telephone, and parent's name and contact information.

8. For childrenwho have their initial eligibility/IFSP meeting from 150 through 90 days prior to
their thirdbirthday, theRAU/ISC is responsible for:
a) Developing a Transition Plan as partofthe initial IFSP in collaboration with the parents,

IFSP team,and other community partners as requestedbythe family.
b) Obtain consents from the parentsduring the initial IFSPmeeting to release assessments

IFSP.orotherdocuments thattheparentagrees tosharewithHeadStart/Early Head Start
and forward those documents totheappropriate parties.

c) Collaborate with thefamily, theWVBirthto Three team, ongoing service coordinator, and
other community partners perfamily request, to schedule a transition conference to be
conducted at least 90 days prior to the child's third birthday. The transition conference
most likely will need to be combined with the initial IFSP meeting to meet required
timelines.

9. For children who have their initial eligibility/IFSP meeting less than 90days prior to their third
birthday the RAU will:
a) DevelopaTransition Plan as partofthe Initial IFSP in collaboration with the parents, IFSP

team, andother community partners as requested bythe family.
b) Obtain consent from the parents during the initial IFSP meeting to release assessments.

IFSP,or other documents that the parents agree to share and forward those documents
tothe appropriate parties.

10.Foranychild referred foreligibility to theWVBirth to Three Region
6 RAU less than 45

days before thechild's third birthday, the RAUwillconducta phone callwiththechild's family
to explain thatWV Birth to Threewillnot evaluate the child's eligibility due tothelate referral
and discuss any potential referrals the family may need assistance with. The RAU will ther
mail the family a packet that includes the Notice of the Late Referral letter, a completed
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WVBTTTransitionResource Informationpageforthecountyof thechild'sresidence,Consent toReferform,andWVBTTProceduralSafeguards.

D.Roles and Responsibilities of Head Start/Early Head Start Grantees.

1.Assign an individual as theprimary contact toworkwith the WV Birth toThree Region 6 RAUfor development andrevision of interagency transitionprocedures.

Start/EarlyHead Start.The granteewill include specificsrelated to timelines and contactpersons. If in the eventchanges must be madewithin the school year,the granteewill notify theRAu of theneededchangestothe interagencyagreement.

ToassurethatfamiliesunderstandtheHeadStart/EarlyHeadStarteligibilitycriteriaand thefamilythroughreceiptofaNoticeoftheTransitionConferenceForm,willattend thechild's scheduled transitionconference.

Identifyproceduresrelated to acceptanceofWVBirth toThree assessmentreportsforHead Start/EarlyHeadStartandPartBevaluationandIEPplanningpurposes.

E.Responsibilities of All Parties Attending the Transition Conference.

1.Discuss the family'spriorities and concernsregarding transition fromWVBirth toThree.
2.Identify the family'sneed forinformation and support.

Discuss thechild'spresent levelsof development andstrategies that havebeenutilized to support thechild'sdevelopment.

Assure that the family has information regarding the policies,procedures,and procedural safeguardsarounddeterminingeligibility,placement,andserviceneedsinHeadStar/EarlyHead Start,aswell as inotherpotential settings.

IdentifyanddocumentcoordinationofinformationneededforeligibilityactivitiesforHead WVBirthtoThreeeducationalrecord.

Discuss strategies to support the child's transition to future settings.

Discuss and arrange forvisitsby thefamily topossiblereceiving programs to assist the family to understand thedailyactivitiesandroutinesofeachoption.

receivingprogramsto assist inplanning intervention strategies andactivities toprepare the child.

Discussotherresources in the community thatmaysupport the child and familyfrom the third and recreation programs,mommy and me groups,parents,teachers,preschool programs,and

othercommunityprograms.

10.Discussassistive technologycurrentlyprovided throughWVBirth toThreetodeterminewhether the equipment and/or devices are appropriate for the child's continued use in the home orschool setting.Identifystepsforthefamilyto taketoreturnequipmentdevices totheWVBirthtoThree Systemwhen the child hasoutgrown ornolongerneeds the equipment.

WVBTTTransition Resource Information pageforthecountyofthechild's residence, Consent
toRefer form, and WVBTT Procedural Safeguards.

D. Roles and Responsibilities ofHead Start/Early Head StartGrantees.

1. Assign an individual as the primary contact to work with the WV Birth to Three Region
6 RAU for developmentand revisionofinteragency transition procedures.

2. Provideupdates as appropriate. on eligibilitycriteria,and application/enrollmentHead processforHeadStart/Early Start. Thegranteewillincludespecifics relatedto timelines andcontactIfin theevent changes persons.mustbemade within the school year, the grantee will notify the RAUoftheneeded changes tothe interagency agreement.
3. To assure that families understand the Head Start/Early Head Start eligibility criteria and

application/enrollmentprocess,a Head Start/EarlyHeadStart representative(s) when invitedthe family through byreceiptofa Notice ofthe Transition Conference Form,willattend the child'sscheduled transition conference.
4. Identify procedures related to acceptance ofWV Birth to Three assessment reports for Head

Start/Early Head Start and Part B evaluation and IEPplanning purposes.
E. Responsibilities ofAll Parties Attending the Transition Conference.

1. Discuss the family'spriorities and concerns regarding transition from WVBirth toThree.
2. Identify the family's needforinformation and support
3. Discussthe child's present levelsofdevelopment and strategies that have been utilizedtothe child's supportdevelopment.
4. Assure that the family has information regarding the policies, procedures, and procedural

safeguardsaround determining eligibility, placement, and service needsinHead Start/Early Head
Start, as well asinother potential settings.

5. Identify and document coordination of information needed for eligibility activities for Head
Start/Early Head Start including any sharing of current assessment information from the child's
WVBirth toThree educational record.

6. Discuss strategies tosupport thechild's transition to future settings.
7. Discuss and arrange forvisitsby the familyto possible receiving programs to assist thefamilyto

understand thedaily activitiesand routinesofeach option.
8. Discuss and arrange visits by early intervention team members as appropriate to possible

receiving programs toassistin planning intervention strategies and activities to9. prepare thechild.Discuss other resources in the community that may support the child and family from the third
birthday until the beginningoftheschoolyear, suchaschildcare. playgroups libraryhours, parks
and recreation programs, mommy andme groups, parents, teachers, preschool programs andothercommunityprograms.

10. Discuss assistive technology currently provided throughWV Birth to Three to determine whether
theequipment and/or devices are appropriate forthechild's continueduseinthe homeorschool
setting. Identify stepsforthe familyto take to return equipment/devicesto theWVBirth to Three
System when the child has outgrown ornolonger needs the equipment
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F. Dispute Resolution

If disagreements ariseregarding activitiesoutlined in theseprocedures,a meetingwill beheld between the authorized representatives of the Region

6 RAUand Nicholas CommunityAchiao PactnershioTac Head Start/EarlyHead assistance from the respective state lead agencies or choose to use informal third-party mediation.

G.Duration of the Transition Procedures Agreement

ThePart CtoHeadStart/EarlyHeadStartTransitionProceduresAgreementwillbereviewed and updated annually to ensure that it remains up to date with current laws,policies,and Procedureson theWVBirth toThreewebsite for families,servicecoordinators,practitioners, schoolpersonnel and other communitypartnerstohaveaccess to themostcurrentprocedures. Changes to the agreementcanbe considered at any time.

MelissaSaddler
PrintName

3-324
Signature Regional Administrative Unit Authorized Representative

Date

6WVBirth toThreeRegion

Tiffaay MontgameryPrintName

Signature Date
HeadStart/EarlyHeadStartGranteeAuthorized Representative

F.Dispute Resolution
Ifdisagreements arise regarding activities outlined in these procedures, a meeting will bebetweenthe heldauthorized representatives of the Region

6

Nicholas RAU andCommunity A<Vc V e AC Head Start/EarlyStart Headto resolve the issues. Ifan understanding is not reached. the parties may seek technical
assistance from the respective state lead agencies or choose to use informal third-partymediation.

G. Durationofthe Transition Procedures Agreement
The Part C to Head Start/EarlyHead Start Transition Procedures Agreement will be reviewed
and updated annually to ensure that it remains up to date with current laws, policies, and
practices. WV Birth to Three will publish Part C to Head Start/Early Head Start Transition
Procedures on the WV Birth to Three website for families, service coordinators. practitioners,
school personne and other community partners to have access tothe most currentprocedures.
Changes totheagreement canbeconsidered atany time.

Melissa Saddler
PrintName

Thlioca - 3-326
Signature Date
Regional Administrative Unit Authorized Representative
WVBirth to Region6Three

Tffay MontgomeryPrintName

7- MsmntaSignature A Slozhle
Date

Head Start/Early Head StartGrantee Authorized Representative
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Attachment 1 ContactInformation forHeadStart/EarlyHeadStart and W Birth to ThreeRegional Administrative Unit

Effective as of 310212l

Head Start/Early Head Start Contact Person to Receive Applications and WV Birth to Three Child Records with Family Permission

NAME: T-ff? Dicectar
?lao5BroaStree+ADDRESS:

Summeoville,Wv 26651
ex+

354-872-116021114 EMAIL:PHONE: tmoot neapwy.

Head Start/early Head Start Contact Person to Receive Notice of Transition Conference

Chris+y Skaggs co919mNAME:

1Qus Braad Sfree+ Summersville, Wv abls1

ADDRESS:

ex+. 304-872-11621119PHONE: cskeggs meapwyEMAIL:

RAU Contact Person Responsible for Development,Implementation and Evaluation of Part C to Head Start Transition Procedures

Melissa SaddlerNAME:

ADDRESS:
POBOX1610 Lewisburg,WV24901

PHONE: 304-647-3810 EMAIL: msaddler@mthtwv.org

Attachment 1
Contact Information forHead Start/Early Head Start and

WVBirthtoThree Regional Administrative Unit

Effectiveasof 3lozl2b

Head Start/EarlyHead StartContactPerson toReceiveApplications andWVBirth toThreeChildRecords with Family Permission

NAME: T-FfanyMoataomet Dicector
ADDRESS: la05 BroadStceet

Summecville, LSV 26651
ext,

PHONE: 304-812-1162 IIH EMAIL: tmoahgpae (CnoapwwLorg
Head Start/earlyHeadStartContactPerson to Receive NoticeofTransition Conference

NAME: Chrshy ManogerSkoegs ProgcacnADDRESS: 1205 Bcoad Shreet
Summerswille, WV 266s)

ex+.

PHONE: 304-872-11621119 EMAIL: cskoggsGncapwyoca
RAU Contact Person Responsible forDevelopment, Implementation and EvaluationHeadStart ofPartCtoTransition Procedures

NAME: Melissa Saddler

ADDRESS: PO BOX 1610
Lewisburg WV24901

PHONE: 304-647-3810 EMAIL: msaddler@mthiw.org
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