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Child Library Folder Organization 

Data Entry Forms & Folder placement: 

The folder names are in orange and in white are the names of the forms that will 

be found in each of those folders 

Folders 

Administrative 

Practitioner Confirmation Form 

RAU Summary of 45 Day Timeline Delay 

Change of Information/Transfer RAU 

IFSP 

Authorization for Team Units and Documentation of Transition Conference Form 

IFSP Review 

Individualized Family Service Plan 

Teaming Activity Note 

Record Requests 

Other requests to release records 

Service Coordinator Request to Release Child Record 

Referral/Intake 

Family Assessment 

Initial Child Record Form 

Closure Summary 

Transition 

EXIT- Child Outcome Summary Form (COSF) 

Transition/Exit Form 

Transition Plan 

Child Notification Form - RAU Only 

 

All Forms and Folder Placement: 

The folder names are listed in blue and the names of the items in the folder are in 

white 

Folders 

Administrative 

Change of Information/Transfer RAU 

Confidentiality Assurance and Access sheet 

Legal Documents 

Practitioner Confirmation Form 
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RAU Summary of 45 Day Timeline Delay 

AT/Audiological 

Assistive Technology Request Form 

Assistive Technology, Audiology Services, and Interpreter Service Authorization Request Form 

AT Equipment Loan Agreement 

Communication Logs 

Correspondence/Phone Contact Log 

Fax Communications 

Missed Appointment Documentation 

WVBTT Prescreening COVID 19 

Consent 

Authorization to Obtain Medical Information 

Consent for Assessment Activities 

Consent for WV Birth to Three to Release Information 

Consent to Obtain Information 

Consent to Refer for Eligibility Determination 

Notice/Consent for Multi-Disciplinary Evaluation and Assessment 

Parental Consent for Face to Face IFSP Service 

Parental consent for Face-to-Face Evaluation/Assessment 

E/A Reports 

ASQ SE 

BTT Evaluation/Assessment Reports  

Diagnostic Reports 

Medical Documents 

IFSP 

Authorization for Team Units and Documentation of Transition Conference Form 

Child Outcomes in Daily Routines 

Family Outcome - additional page 

IFSP Review 

Individualized Family Service Plan 

Individualized Family Service Plan Additional Page 

Teaming Activity Note 

Intervention Activity Notes 

Intervention Activity Note 

Notice 

Family Notification Letter 

Notice for the Collection of Electronic Data 

Notice of Eligibility Determination/IFSP Meeting 

Notice of Individualized Family Service Plan Review 

Notice of Late Referral 

Notice of Transition Conference/IFSP Review 
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Notice to CPS of Child Status 

Prior Written Notice 

Referral Closure Notice 

Progress Monitoring 

Other Intervention Plans 

Progress Monitoring data 

Record Requests 

Other requests to release records 

Service Coordinator Request to Release Child Record 

Referral/Intake 

Closure Summary 

CPS Referral Status Update Form 

Family Assessment 

Initial Child Record Form 

Referral Status Update form 

Sorry We Missed You Letter 

Welcome to WV Birth to Three Letter 

WV Birth to Three Referral Form 

SC Activity Notes 

Interim Service Coordinator Activity Note 

Service Coordination Activity Note 

Transition 

Child Notification Form - RAU Only 

EXIT- Child Outcome Summary Form (COSF) 

Transition Checklist 

Transition Plan 

Transition/Exit Form 

WV Birth toThree Transition Summary Update 

WVEIS Confirmation Email 

 

 

 

 

 

 


