
WV INCOME 
MAINTENANCE MANUAL

         CHAPTER 25 - FSE&T        
  ACTIVITIES/REQUIREMENTS

TABLE OF CONTENTS

305
    11/03 i

25.1 INTRODUCTION . . . . . . . . . . . . . . . . . . . . . . . 1

25.2 AREAS OF RESPONSIBILITY . . . . . . . . . . . . . . . . . 2

A. INCOME MAINTENANCE WORKER RESPONSIBILITIES . . . . . 2

B. FSE&T WORKER RESPONSIBILITIES . . . . . . . . . . . . 3

25.3 FSE&T ACTIVITIES . . . . . . . . . . . . . . . . . . . . . 4

A.  JOB SEARCH ACTIVITY . . . . . . . . . . . . . . . . . 4
1. Job Contact Requirements . . . . . . . . . . . . 4
2. When the Required Number of Contacts is Not 

Feasible . . . . . . . . . . . . . . . . . . . . 5

B. EDUCATIONAL ACTIVITIES . . . . . . . . . . . . . . . 5

1. Literacy . . . . . . . . . . . . . . . . . . . . 7
2. High School . . . . . . . . . . . . . . . . . . 7
3. English As a Second Language . . . . . . . . . 7
4. Adult Basic Education (ABE) . . . . . . . . . . 7
5. College . . . . . . . . . . . . . . . . . . . . 7

C. JOBS SKILLS/ VOCATIONAL . . . . . . . . . . . . . . . 8
1. Placement Criteria . . . . . . . . . . . . . . 10
2. Placement Standards . . . . . . . . . . . . . 10
3. Contracts . . . . . . . . . . . . . . . . . . 10
4. Payment Limitations . . . . . . . . . . . . . 11

D. COMMUNITY SERVICE PROGRAM . . . . . . . . . . . . . 11
1. Who May Be A Sponsor . . . . . . . . . . . . . 12
2. Requirements Of The Sponsor . . . . . . . . . 12

E. EMPLOYMENT . . . . . . . . . . . . . . . . . . . . 13
1. Unsubisized Employment . . . . . . . . . . . . 13
2. Subsidized Employment . . . . . . . . . . . . 14
3. Displacement/Replacement . . . . . . . . . . . 14

F. EMPLOYER INCENTIVE PROGRAM (EIP) . . . . . . . . . 16
1. Who May be An EIP Employer . . . . . . . . . . 16
2. Employer Requirements . . . . . . . . . . . . 16

G. DRIVER’S EDUCATION . . . . . . . . . . . . . . . . 17



WV INCOME 
MAINTENANCE MANUAL

         CHAPTER 25 - FSE&T        
  ACTIVITIES/REQUIREMENTS

TABLE OF CONTENTS

305
    11/03 ii

25.4 LOCAL OFFICE RESPONSIBILITIES IN THE WORK PROGRAM ASPECT OF
FSE&T . . . . . . . . . . . . . . . . . . . . . . . . . 18

A. CASE MANAGEMENT . . . . . . . . . . . . . . . . . . 18

B. ASSESSMENT . . . . . . . . . . . . . . . . . . . . 19

C. DEVELOPMENT OF THE SELF-SUFFICIENCY PLAN (PRP) . . 21

D. JOB DEVELOPMENT . . . . . . . . . . . . . . . . . . 23

25.5 CODING FOR ACTIVITIES . . . . . . . . . . . . . . . . . 24

A. OFFERED AN ACTIVITY . . . . . . . . . . . . . . . . 24

B. PLACEMENT IN AN ACTIVITY . . . . . . . . . . . . . 24

APPENDIX A INSTRUCTIONS FOR COMPLETION OF OFS-EIP-1

APPENDIX B FSE&T SUPPORT SERVICE PAYMENTS/FSE&T PERSONAL
RESPONSIBILITY pLAN


