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10. 6 GENERAL | NCOVE | NFORVATI ON FOR MEDI CAI D COVERAGE GROUPS

The follow ng sections contain inconme information about nost

Medi cai d coverage groups. HCB and MR/ DD Wai ver cases are included
in Chapter 17, along with information about individuals receiving
nursi ng honme and I CF/ MR services. Also not found in the foll ow ng
sections, is inconme informtion about children who receive
Adoption Assistance or Foster Care paynents. These cases are the
responsibility of the Ofice of Social Services.

The coverage groups included in this Chapter are listed in the sanme
order they appear in Chapter 16, with the foll ow ng exceptions:

- | ncone information about all Qualified Children, regardl ess of
birthdate, is found in Section 10. 10.

- | ncome informati on about all Poverty-Level Children,
regardl ess of age, is found in Section 10.12.

- | ncone information about the Continuously Eligible Newborns
(CEN) is found in Section 10.13.

- | ncome informati on about QVB, SLIMB, Q-1 and Q-2 was
conbined in Section 10. 16.

A. UNCOMPENSATED TRANSFERS OF | NCOME

VWhen any Medicaid recipient is receiving nursing home or

| CF/ MR services or is a nenber of an HCB Wai ver AG (See
Chapter 17), a penalty may be applied for an unconpensated
transfer of resources, including incone or a stream of incone.
The policy and procedures related to this process are

expl ained in Chapter 17.

The policy applies only to unconpensated transfers which
occurred on or after 8/11/93.

B. BUDGETI NG METHOD

NOTE: Treatnment of the inconme of persons enployed under an
annual contract and of m grant farm workers with seasonal

enpl oynment requires special instructions. Consult the Table
of Contents for Special Situations for each Medicaid coverage
group, for those enployed under an annual contract.

See item C below for m grant farm workers.

Unl ess information to the contrary is shown in the renmnining
sections of this Chapter, the followng nethod is used to
determ ne incone for the certification period or period of
consi deration (PQOC).
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Eligibility is determ ned on a nonthly basis. Therefore, it
IS necessary to determne a nonthly amunt of inconme to
count for the eligibility period. The follow ng informtion
applies to earned and unearned incone.

For all cases, the Worker nust determ ne the anmount of
income that can be reasonably anticipated for the AG  For
all cases, income is projected*; past incone is used only
when it reflects the inconme the client reasonably expects to
receive.

*NOTE: There are two exceptions to this. They are found
below in item 5.

1. Met hods for Reasonably Anticipating Income

There are 2 nethods for reasonably anticipating the
income the client expects to receive. One nethod uses

past income and the other method uses future incone.
Bot h net hods may be used for the same AG for the same
certification period because the nmethod used varies wth
the circunstances of each source of inconme. The
situations which pronpt usage of one or the other nmethod
are listed below. Mire details are contained in the
follow itens.

Use past inconme only when both of the follow ng conditions
exi st for a source of incone:

- | ncone fromthe source is expected to continue into
the certification period or POC, and

- The amount of income fromthe sane source is expected
to be nore or | ess the sane.

NOTE: For these purposes, the sane source of earned

i ncome neans incone fromthe sanme enployer, not just the
continued recei pt of earned incone.

Use future income when either of the follow ng conditions
exi st for a source of incone:

- | ncone froma new source is expected to be received
in the certification period or POC, or
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- The rate of pay or the nunmber of hours worked for an
ol d source is expected to change during the
certification period or POC.

NOTE: For these purposes, a new source of earned

i ncome neans incone froma different enployer.

| ncone that normally fluctuates does not require use
of future inconme. Future incone is used for old
sources only when the hourly, weekly, nmonthly, etc.
rate of pay changes or the nunmber of hours worked
during a pay period increases or decreases

per manent|y.

EXAMPLE: The T fam |y nmenbers have the foll ow ng
income: M. T has earnings that fluctuate greatly
fromweek to week. He expects no change in his
earnings. Ms. T was earning a substantial nonthly
salary, but was laid off |ast week. She will begin
wor k next week at a job that pays $5.15/hr. She does
not know how many hours she wi |l work, but her

enpl oyer has told her she will work a m ni mum of 20
hrs/wk. M. T s income is anticipated by using his
past income as an indication of what he can expect
to receive in the certification period. Ms. Ts
income froman old source cannot be used because it

will not be received in the upcom ng certification
period. Instead, the Wrker nust anticipate what her
future earnings will be based on the best information

available at the tine. M. T s source of incone
nmeets the requirenents for using past inconme to
anticipate the future income, but Ms. T s source is
new and nust be projected.

Consi derati on of Past | ncone

It is necessary to consider information about the
client’s incone sources before the Wrker can decide
whi ch incone to use. The Worker nmust follow the steps
bel ow for each old incone source.

NOTE: When the anount of an anticipated incone
source is determ ned by use of an income tax return,
it is not necessary to change the nethod by which
that incone source is anticipated at each

redeterm nation prior to the next tax return, unless
the anticipated incone fromthat source for the
upcom ng certification period is expected to change.
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NOTE: For the use of year-to-date anounts on pay
stubs, see Section 4.2, B.

Step 1: Determne the anount of income received by
all persons in the Income Goup in the 30 cal endar
days prior to the application/redeterm nation date.

The appropriate tinme period is determ ned by
counting back 30 days beginning with the cal endar
day prior to the date of
application/redeterm nation. The income fromthis
30-day period is the m ni mrum anount of inconme which
nmust be considered. \Wen, in the Worker’s judgnment,
future income nay be nore reasonably antici pated by
considering the income froma | onger period of tinme,
t he Worker considers inconme for the time period he
determ nes to be reasonable. \Whether the Worker
considers incone fromthe prior 30 days, or froma

| onger period of time, all of the incone received
fromthat source during that tinme period nust be
considered. All pay periods during the appropriate
time period nmust be considered and nust be
consecuti ve.

When the client applies or is redeterm ned on the
day incone has or will be received, incone received
on that date is also considered along with the
incone fromat |least the prior 30 days fromthe sane
sour ce.

When the client applies on one day, but the
application/redeterm nation interview is conducted
|ater, all inconme received between the date of
application and the date of the interviewis
considered along with the incone fromat |east the
30 days prior to the date of application fromthe
same source

EXAMPLE: Application/interview date = June 1s
Pai d weekly on Fridays
Last pay = May 28th

Pays in last 30 days = May 28th

May 21st
May 14th
Nhy 7th
226
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EXAMPLE: Application/interview date = Decenber 6'h **
Pai d weekly on Mondays
Last pay = Decenber 6th **

Pays in last 30 days = Novenber 29t"
Novenber 220
Novenber 15th
Novenber 8th

** Because he was paid on the date of
application, the Decenber 6!" pay nust al so be
consi der ed.

EXAMPLE: Application date = October 8th **
I ntervi ew date = Oct ober 20th **
Pai d weekly on Fridays
Last pay at application = October 8th **
Last pay at interview = October 15th **

Pays in |last 30 days (prior to application)
= QOct ober 1st

Sept ember 24th

Sept ember 17"

Sept enber 10th

** Because he was paid on the date of application,
t he October 8!" pay nust al so be considered. In
addi ti on, between the date of application and the
date of the interview, he was paid on October 15th,
Thi s pay nust al so be consi der ed.

Step 2. Determne if the incone fromthe previous
30 days is reasonably expected to continue into the
new certification period or POC.

If it is not expected to continue, the incone from
this source is no | onger considered for use in the
new certification period or POC.

If it is expected to continue, determne if the
amount i s reasonably expected to be nore or |ess the

same. |If so, the income source is used for the new
certification period or POC and treated according to
item4 below. |If it is not expected to continue at

more or | ess the sane anount, the incone source is
used for the new certification period or POC and
treated according to item 3 bel ow.
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Step 3: Record the results of Step 2, including the
amount of income, why the source is or is not being
considered for the new certification period or POC,
the client’s statenment about continuation of the
income fromthis source, the tinme period used, and,
if more than the previous 30 days, the reason

addi tional inconme was considered.

Once the Worker has determned all of the old
sources of income to consider and the tine period
for which they are considered, he nust then
determne if any source should be considered for
future incone.

3. Consi derati on of Future |ncone

When the client reasonably expects to receive inconme from
a new source during the new certification period or POC,
or when the anount of income froman old source is
expected to change, the Worker nmust consider the inconme
whi ch can be reasonably expected to be received.

NOTE: When the anpunt of income or the date of receipt
cannot be reasonably anticipated, inconme fromthat source
is not considered until the necessary information can be
obtained. See Step 2 bel ow.

Step 1: Determine if the Income Goup expects to receive
income froma new source, or expects a different anpunt
froman old source, in the new certification period or
PCC.

I f not, none of the follow ng steps are necessary.
However, the Worker must record the client’s statenment
t hat he does not expected incone froma new source.

Step 2: Det erm ne the anmount of incone the client can
be reasonably expected to receive fromthe new source,
or the new anmpbunt fromthe old source.

I f the amount of inconme cannot be reasonably anticipated,
none of the follow ng steps are necessary and i ncone from
this source is not considered for the new certification
period or POC. The Worker nust record the client’s
statenent that he expects incone froma new source or that
t he amount from an old source will change. In addition,

t he Worker nust record why the
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anount of inconme cannot be reasonably anticipated and
information about all the attenpts nade to determ ne the
amount .

When it is possible to reasonably antici pate a range of
i ncome, the m nimum amount that can be anticipated is
used.

EXAMPLE: A client is scheduled to start work in February,
the nonth follow ng the nonth of application. He knows
he will earn $6.50/ hour, but is not sure how many hours
he will work. The Worker verifies through the enployer
that he will work 30-40 hours/week. The Worker

antici pates the income by using 30 hours, the m ni num
nunber of hours he is expected to work

Step 3: Determ ne when the client can be reasonably
expected to receive incone fromthe new source or the
changed anount fromthe ol d source.

If the date of receipt cannot be reasonably antici pated,
income fromthis source is not considered. The Worker
must record the client’s statenent that he expects incone
froma new source or a change in the amunt from an ol d
source. In addition, the Worker nmust record why the date
of receipt cannot be anticipated and information about
attenpts nade to determ ne the date of receipt.

Step 4: \When the anopunt and date of receipt can be
anticipated, the Wirker treats the inconme according to
item 4 bel ow.

The Worker must record how the amount and date of receipt
wer e projected.

4. How To Use Past And Future | ncone

Once the Worker determnes all of the income sources
which are to be considered for use, the ampunt of nonthly
incone is determned as follows, based on the frequency

of receipt and whether the ampbunt is stable or fluctuates.

NOTE: Sone past incone will never be used. When incone
froman old source is not expected to continue into the
new certification period or POC, it will never be used.

I n addition, sone future income will never be used. When
income froma new source is received but could not have
been anticipated, that income is not used.
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When t he When t he Anount VWhen t he Anount
Frequency of is Stable Fl uct uat es*
Recei pt_is:

Mont hl y Use Act ual Use Aver age*

Mont hly Anmpount Mont hly Ampunt
More Of t en t han Convert Fi nd Aver age*
Mont hly Amount / period to | Amount/ peri od and
Mont hl'y Ampunt Convert to Monthly
Anmount

Less Otenthan | Prorate to Find Prorate to Find

Mont hl y Amount for Amount for | ntended
I nt ended Peri od. Period. |If Not

I f Not Monthly, Mont hly, Convert

Convert or or Prorate Anmount

Prorate Amount

*NOTE: The purpose of finding an average anount of
fluctuating income is to even out the highs and lows in the
amount of inconme. The client is not, then, required to
report fluctuating incone each pay period and the Worker is
not required to change income nonthly. Should the client
report fluctuations in the anount of income, the Worker is
only required to recal cul ate the countable inconme when, in
his judgenent, the fluctuation will affect eligibility. All
changes reported by the client nust be considered, but not
necessarily used. Reported changes must be recorded and the
Wor ker nmust record why the reported income was or was not
used.

Conversion of incone to a nonthly anmount is acconplished
by multiplying an actual or average anount as foll ows:

- Weekly ampbunt x 4.3
- Bi - weekl y anount (every 2 weeks) x 2.15
- Sem -nmonthly (twi ce/ nonth) x 2

Proration of incone to determne a nonthly anount is

acconmpl i shed by dividing the anobunt received by the
nunber of time periods it is intended to cover as foll ows:

- Bi -nmont hly amount (2 nonths) =+ 2

- Quarterly amunt (3 nonths) <+ 3

- Sem - annual amount (twi ce/year) + 6

- Annual anmount + 12

- 6- week amount + 6 and converted to nmonthly
amount by using x 4.3

- 8-week anmount + 8 and converted to nonthly
amount by using x 4.3
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EXAMPLE: A woman begi ns working on the 2" Monday of a
nont h. She earns $200/wk and is paid every Friday. Her
average weekly pay is $200. For the 1%t nonth she has
ear ni ngs, she expects to be paid 3 tines. Her incone for
he nmonth is $200 x 3 = $600. A change nmust be made for
the anticipated income fromthe 2" nonth of her

enpl oynent .

EXAMPLE: Famly of 4. The man works and earns a nonthly
salary of $300. His wife works part-tinme and is paid
weekly. She earns $5.15/hr., but the number of hours she
wor ks fluctuates each week. His nother receives $150
every 3 nonths fromthe mneral rights to sone property
she owns out of state. His son just received a

di sability insurance check in the anount of $420 for the
past 6 weeks. Inconme is determ ned as foll ows:

Mont hly Pay, Amount Stable = $300 Salary = Monthly Amount

More Often, Anpunt Fluctuates = $5.15/hr. x Average No.
Hour s/ week x 4.3 Mont hly Anmpunt
Less Often $150 + 3 Mps. = Monthly Anpunt

$420 + 6 Wks. x 4.3 Wks. = Monthly Anount

Less Often
Exception: Use of Actual |ncone

There are two exceptions to the rules initems 1 - 4
above. It applies to both applicants and recipients and
requires use of actual inconme instead of conversion or
proration of it.

a. Applicants
(1) Term nated Incone

VWhen an incone source termnates in the nonth
of application or in the 30 days prior to the
date of application, incone fromthis source
must not be converted to a nonthly anount.

I nstead, the Worker nmust use the actual anmount
already received fromthe term nated source in
t he nonth of application plus the anmount
expected to be received fromthis source |ater
in the month of application. This is the anpunt
used as incone for the nonth of application.

| ncone fromthis source for the past 30 days or
fromthe nonth of application nust not be used
to convert the term nated inconme to a nonthly
anount .
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EXAMPLE: A client applies on Septenmber
10th.  His job ended on August 31st. He was
paid on that date, but still has another
pay due him on Septenber 15'". Because the
I ncome is froma term nated source, the

I ncome fromthis source cannot be
converted. Instead, the anount already
received in the nonth of application ($0)
pl us the anmpunt expected to be received on
Sept ember 15'" are used to deternmine his
eligibility for the nonth of application.

(2) Backdated Eligibility Requested

When backdated Medicaid eligibility is
requested, the actual inconme received
in the nonth(s) prior to the nonth of
application is used to determ ne
eligibility. Income for the nonth of
application and any nonths thereafter
is determ ned according to the policy
initems 1 through 4 above.

Reci pi ents

When:

- A client reports the begi nning or
endi ng of a source of inconme; and

- The client is not expected to receive
a full nonth’s incone, i.e., the
appropriate nunber of paynents within
the nonth, income fromthis source
must not be converted to a nonthly
anount .

| nstead, the Worker nust use the actual

amount of i ncone. If income fromthe
source is ending, no incone fromthe source
is counted in future nonths. | ncome from

this source for the past 30 days or from
the current nonth nust not be used to
convert the termnated income to a nonthly
anount .

If the income fromthe source is beginning,
t he Worker must use incone already received
fromthe source plus the anmount expected to
be received fromthis source later in the
nmonth. This is the anmpbunt used as incone
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for the nmonth follow ng the change. [Incone
fromthis first nonth nust not be used to
convert the inconme to a nonthly amount until
t he second nmonth foll owing the change.

Exanpl es

The follow ng are exanples of nethods to
antici pate inconme, based on severa
different situations. The Wrker nust

al ways base anticipated i ncone on the

i ndi vi dual situation, not solely on the
information contained in the exanples
bel ow.

EXAMPLE: An application is nade on June
22M,. The client indicates that he is paid
bi weekly and he does not expect any change
in his income. The Worker requests that
the client provide information about pay
received in the 30 days prior to June 220
and uses this incone to anticipate incone
for the certification period. The Worker
records the client’s statement about
expecting no changes, as well as how the

i ncome was verified and the nethod used to
convert the income to a nonthly anpount.

EXAMPLE: Sane situation as previous
exanpl e, except that the client indicates

that his pay fluctuates each pay day and he

expects this pattern to continue w thout
any change in status, rate or source of
income. After a discussion with the

client, the Worker and client agree that 2
addi tional pay periods prior will provide

enough information to reasonably anticipate

income for the certification period. The
Wor ker records the results of the
di scussion with the client, how the incone

was verified and the nethod used to convert

the incone to a nmonthly anount.

EXAMPLE: A redeterm nation interviewis

conducted on July 7t".  The client indicates

that he is paid weekly and his incone
fluctuates because his hours of work are
unpredi ctable. He also states that

begi nning the following nonth, he wll
receive an increase in his hourly rate.
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The Worker requests that the client provide
incone for the 60 days prior to the
redeterm nation date in order to anticipate
t he average nunber of hours the client
works. He requests the information from

t he past 60 days because the Worker and the
client agree that 60 days provides a good

i ndi cation of the fluctuations in his
incone. The Worker uses the average nunber
of hours the client works, based on the
previ ous 60 days, but uses the new hourly
pay rate to anticipate inconme for the new
certification period or POC. The Worker
records the client’s statement about
fluctuating hours, the new pay rate, how

t he nunber of hours was verified and

cal cul ated, how the new hourly rate was
verified, why income fromthe previous 60
days was requested, and how the anti ci pated
ampunt was cal cul at ed.

EXAMPLE: An application is nade July 8th.
The client indicates that he just began a
new j ob 2 weeks prior to making
application. He is paid weekly and has
received 2 pays. He indicates that his
enpl oyer has told himthat, although his
hourly rate will not increase in the near
future, he can expect an increase in his
hours after his training period is finished
in 2 weeks. However, the increase in hours
i s dependent upon how nuch work is
avai |l abl e and the increased nunber of hours
is unpredictable. The Worker requests al

i ncome which the client has received from
the new job prior to the date of
application. This actual anmpunt of incone
fromthe new source is counted for July,
the nonth of application. Since the nunber
of increased hours cannot be antici pated,

t he m ni mum nunber of hours, i.e., the
amount he has worked each week for the
first 2 weeks, is used to anticipate incone
for the certification period or POC. The
Wor ker records how the incone was verified
and determ ned for the nonth of

application, how the incone was cal cul ated
for the nonths follow ng the nonth of
appl i cati on.
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EXAMPLE: An application is nmade June 26N
and the client indicates that he began a
new job the week prior to application. He
is going to be paid biweekly and has not
received a pay yet. He states that he w ||
work 15 hours per week and receive $5.75
per hour. The client does not expect any
changes in hours or rate of pay. The

Wor ker requests a statenment fromthe
client’s enployer for the nunmber of hours
and hourly rate of pay and anti ci pates
income for the certification period as
fol | ows:

$5.75 hourly rate
x30 hours for 2 weeks
$172.50 Anticipated biweekly pay

$172.50
x 2.15
$370.88 Anticipated nmonthly pay

The Worker records the client’s statenent
about no expected changes in inconme and his

| ack of pay to date as well as how the incone
was verified and cal cul at ed.

EXAMPLE: An application is nade Septenber 13th
and the client states that he is self-

enpl oyed. He grows and sells Christmas trees.
Most of his inconme for the year fromthe sale
of trees is earned during the nonths of
Novenmber and Decenber. |In addition, he sells
the |l eftover trees to the local city
governnment to use for mulch. He receives sone
I ncome each nonth fromthe |eftover trees and
the anount fluctuates during the year. He
states that he anticipates that his earnings
will be less fromChristmas sales this year
because many of his trees were danmaged in a
fire last spring. He estimates he | ost at

| east half of the trees which he planned to
sell this year. He is unable to determ ne at
this time if his sale of trees to the city
will be affected after Christms, but
currently his inconme fromthis source has not
changed. The Worker requests that the client
provi de incone received in the previous year
fromhis sales to the city and his Christnas
tree sale earnings for the previous season.
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Anticipated income is based on an average of
nonthly sales to the city and Y of the
previous year’s Christmas tree sales.
Wor ker records the client’s situation in
detail, how past income was verified and the

The

met hod used to anticipate income for the new
certification period.

EXAMPLE: A woman applies on March 2", She
does not work and her only source of incone is
child support from 3 absent parents. |ncone

from Absent Parent A is regularly received,

but the amount varies. Income from Absent
Parent B is always the same anmount, but she
never knows when she will receive it. Absent
Parent C pays regularly and the anount is nore
or |l ess the sane. The Worker requests
verification as follows: A s paynents for
| ast 6 nmonths; B's paynents for the |last 6
nonths; C s paynments for the |ast 3 nonths.
She reports and verifies the follow ng incone
fromthe 3 sources:

t he

Parent A: March 1st $100. 00
February 1st $ 75.00
January 1st $123. 00
Decenber 1st $100. 00
Novenmber 1st $100. 00
Oct ober 1st $100. 00

Parent B: February 14th $ 45.00
January 10th $ 35.00
Novenber 20t" $ 50.00

Parent C. February 20" $ 75.00
January 20th $ 75.00
December 20'" $ 75.00

The Worker finds the average nonthly paynment
made by Parent A and projects the incone to
continue. The Worker and the client cannot
reasonably anticipate that any paynents will be
received in the new certification period or POC
from Parent B, so no incone is counted fromthis
source. Parent C pays the sane amobunt at the
same tinme, so $75/np. is counted from Parent C.

The Wbrker records details about paynents and
paynent dates from each of the absent parents,
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how t he paynents were verified, whether or not
any incone was counted from each source and, if
so, how the anopunt was determ ned.

EXAMPLE: A waitress, Ms. Doubtfire, applies on

Decenber 7th. She is paid twice a nonth and
provi des pay stubs with the follow ng
i nformation:

Sept enber 15t h 20 $103. 00 $40.00 tips
hrs. wages

Sept enber 30t h 25 $128. 75 $52.00 tips
hrs. wages

Cct ober 15th 17 $87. 55 $35.00 tips
hrs. wages

Cct ober 30t h 20 $103. 00 $42.00 tips
hrs. wages

Novenber 15th 7 $36. 05 $7.00 tips
hrs. wages

Novenber 30t h 25 $128. 75 $60. 00 tips
hrs. wages

During the interview Ms. Doubtfire provides
the follow ng additional information: She
earns $5.15/hr. She does get sone tips, but
rarely the anount shown on her pay stubs. She
says that the enployer determ nes the anmount
shown as tips by sone fornula that she does
not understand because he is required by IRS
to report them She does not have to share
her tips with any other enployee and they do
not share tips with her. She says that during
a “good” week she nmakes about $20 in tips.

The enpl oyer never sees her tips, she does not
report the amount to himand is not required
to do so. The Worker pends the case for
verification of the way the enpl oyer

determ nes the amount of tips shown on her pay
stubs and reported to the IRS. The client
provides the following note fromthe enployer:

To Whom It May Concer n:

Ms. Doubtfire works for me at the Dew Drop Inn
as a waitress. | pay her $5.15 for every hour
she works. She does make sonme in tips, but I

don’t know how much. The I RS nakes ne figure
her tips so | do it according to how nuch food
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she sells. | don't think she really gets that
much. None of ny waitresses do, but the IRS
makes nme do it.

Very truly yours,

Bi g Pat Hol conmb

There is no 3% party, independent verification
avai l abl e for the anount of Ms. Doubtfire’s
tips. However, she does state that she
receives tips, so income fromthe tips cannot
be di sregarded. The only way to verify the
amount of tips is to accept her statenent as
to the ampunt. There is no other source of
verification available, so the Wrker nust
accept her statenment. The Worker nust record
that the enployer confirmed that the tips
shown on the pay stubs do not necessarily
reflect the amount she actually receives, that
this is the best information that can be
provided to verify the situation and that the
client’s statenent is accepted as
verification.
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CATEGORI CAL ELI G BI LI TY, EXPEDI TED SERVI CE,
DESTI TUTE AG s AND M GRANT FARM WORKERS

Food Stanp Categorical Eligibility includes
reci pients of W WORKS and SSI. Categori cal
Eligibility has no bearing on any ot her

Medi cai d coverage group.

The Food Stanp requirenents of Expedited
Service, Destitute AGs and Mgrant Farm
Wor kers have no bearing on any Medicaid

coverage group.
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