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24.

3

M NI MUM HOURS OF PARTI CI PATI ON

Each adult and emanci pi cated m nor who recei ve W WORKS
benefits nmust nmeet a work requirenent at a mninmumrate of
partici pation. The work requirenment does not necessarily mean
that the participant nust be enployed. Wrk, however, is the
focus of

W WORKS. The activities that neet the work requirenment are
listed in Section 24.5.

A. REQUI RED PARTI CI PATI ON

Federal TANF reports require information about 2-parent
famlies to be reported to determne the State’s
participation rate.

For federal TANF purposes, all AGs with 2 parents or 2
non- parent caretakers included, whether married to each

ot her or not, are 2-parent famlies. Wth that starting
point, those famlies with 2 parents/non-parent caretakers
that nmeet certain requirenments could then be exenpt from
meeting the 2-parent famly requirenents.

The definitions below are used only for the Worker to
determ ne the required | evel of participation, based on
the famly’ s circunmstances, and should not be used for any
ot her purpose.

S A 2-Parent Fam |y, for these purposes only, neets
all of the following criteria:

. There are 2 parents |living together and
included in the sane W WORKS paynent; and

. Both parents are age 20 or over; and

. Bot h parents have at |east one eligible child
in common living in the home; and

. Nei t her parent is incapacitated or disabled
according to item D bel ow; and

. Nei t her parent is providing care for a
severely disabled child.

1 A 1-Parent Famly, for these purposes only, is a
fam |y that does not meet all of the 6 criteria
above, regardl ess of the nunber of parents or other
adults included in the paynment.
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One-parent famlies include, but are not limted
to, the follow ng situations:

. Famlies with only 1 parent included in the W
WORKS check
. Fam lies with 2 parents included in the check

when one or both parents is incapacitated or
di sabl ed according to item D bel ow,
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. Famlies with 1 parent and 1 stepparent
included in the check when they have no common
chil d;
. Famlies with 1 or 2 non-parent caretaker

relatives included in the W WORKS paynent;

. Fam lies with 2 parents included in the check
when one or both parents is under age 20;

. Fam lies with 2 parents included in the check
when a parent provides care for a severely
di sabl ed child.

The m ni mum requirenents for each group are found bel ow.

1.

One-Parent Fam i es

The m ni mum hours of participation increase over tine as
foll ows:

Federal FY 97-98 20 hour s/ week (average)
Federal FY 99 25 hour s/ week (average)
Federal FY 2000 30 hours/week (average)

and | ater

The federal fiscal year begins on October 1st of the
precedi ng year, i.e., FY 2000 begins 10/01/99.

There are 2 special considerations that do not apply to
famlies with 2 parents included in the AG even though the
famlies work requirenment is that of a 1-parent famly in
setting work requirements for a famly with parent.
Details of these considerations are bel ow

a. Parent OF A Child Under Age 6

A single parent with a child under age 6 nust not
be required to participate nore than an average of
20 hours/week. The parent may
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choose to participate for nore than 20 hours/ week,
but no sanction may be inposed as |ong as the 20
hour s/ week requirenent is net.

b. Parents Under Age 20

A parent who is under age 20 and who does not have
a high school diplom or the equival ent, neets the
famly' s work requirenment as |ong as he:

- Mai nt ai ns satisfactory attendance at a
secondary school, or the equivalent, during
t he nmont h; or

- Participates in education that is directly
related to enmploynent for at |east the m ni num
average nunmber of hours per week identified
above in item 1.

2. Two- Parent Fam |l i es

The m ni num hours of participation for 2-Parent
Fam | i es depend upon the receipt of federally funded
child care

When the fam |y does not receive federally funded
child care, the m ni num nunber of hours of
participation is 35 hours/week. The participation
requi rement may be net by one or both parents.

There is no requirenent that each parent participate
equal |l y.

VWen the famly receives federally funded child
care, the m ni mum nunmber of hours of participation
is 55 hours/week. The participation requirenent nay
be net by one or both parents. There is no

requi rement that each parent participate equally.

The activities that may be used to neet the work
requi rement are found in Section 24.5.
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B.

ABSENCES

Wth the exception of inclenment weather, Wrkers nust detern ne
whet her absences are excused or unexcused. Participation is
cal cul ated on the actual hours of attendance or participation each
nont h and converted to a weekly average. The follow ng guidelines
are used to determ ne actual hours of attendance/participation for
pl anned school breaks, inclenent weather or individual absences.

When excused absences are used in the total nunber of hours of
participation, according to the instructions below, the Wbrker
i ncl udes the excused absences on

WP screen WPSC and records on CM C how the total was conputed.

1. Pl anned School Breaks

When cal cul ati ng hours of participation certain rules nust be
foll owed. The specific activity determ nes when school breaks
can be used as hours of participation.

- Hi gh School, Junior Hi gh or Mddle School: Wen the
student expects to return after the sumrer break,
t he normal hours of attendance are treated as
partici pation hours for the sumrer. Breaks during
t he school year are also included, such as
Thanksgi vi ng, Christmas, Spring break, school
hol i days, etc.

- ABE: Only planned school breaks which occur during
t he regul ar school year are counted as
participation hours. These include Thanksgi vi ng,
Christmas, Spring Break and other schedul ed school
hol i days. Summer breaks are not counted.

- Vocational /Skills Training and Proprietary School s:
Only planned breaks which occur during the- regular
school year are counted as participation hours.
Sumrer breaks are not counted.
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2.

I ncl ement Weat her

VWhen incl ement weather results in school closings or inposition
of a state of emergency that prevents travel, the client is
consi dered to have partici pated.

Contact the OFS Policy Unit for approval when a closure of nore
t han one day is anticipated or occurs.

| ndi vi dual Absences

This policy establishes the guidelines for the treatnent of
hours m ssed in a participation under W WORKS. All m ssed
ti me whet her excused or unexcused, nust be nmade up within the
nonth in which it is nmssed. Wien it is inpossible to nake up
time m ssed, the Worker nust decide if the absence is excused
or unexcused.

Excused absences of up to three days/nonth may be counted as
hours worked in the nonth. The hours worked include the
excused hours when participation did not actually occur. An
excused absence includes illness or other good cause which
prevented participation. It is the responsibility of the
Worker to determne if the absence is excused or unexcused.

Cl ose contact must be maintained with the enpl oyer/contractor
to ensure that the determ nation is nade tinely. A

determ nati on of good cause may only be made by the W WORKS
staff.

Unexcused absences that cannot be made up during the nonth are
not counted as hours of participation. Only the hours actually
wor ked count .

Record the results of all contacts with the

enpl oyer/contractor concerning this issue on RAPIDS screen
CMC. At the end of the nonth the tine sheet nmust correctly

i dentify any absence. Any inconsistency or irregularity on the
time sheet must be worked out with the enpl oyer/contractor.
Absences that are made up during the nonth are not reported as
excused or unexcused.

Hol i days
Establ i shed holidays at the client’s work site are

counted as days worked by the client when he would
normal |y have been scheduled to work on that day.

6 b
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C. PARTI CI PANT DOCUMENTATI ON

Witten docunmentation of participation is required, when possible.
The Worker may, in very unusual circunstances accept the
information fromthe enpl oyer verbally, as |long as he records on
CM C the sane information found nost on time sheets.

Sone enpl oyer s/ sponsors/contractors have their own time sheets.
These are normal |y acceptable, as |long as they provide the
necessary information and are signed by the enployer or his
representative.

The Participant Tinme Sheet (WI-12) nay be used to docunent
participation and satisfactory progress for work requirement
activities. Wen used, it is given to providers to report
attendance and satisfactory Progress on a nonthly basis. |t may
al so be given to the client for self-declaration of his

partici pati on when no other source is avail abl e.

In addition, this formmy al so be used by participants to report
days of actual participation for paynent docunentation purposes.

D. DI SABI LI TY/ I NCAPACI TY - DEFI NI TION ONLY FOR M NI MUM PARTI Cl PATI ON
RATE

NOTE: The follow ng definitions are used to determne the famly’s
m ni mum hours of participation, i.e., whether or not there is a

di sabl ed or incapacitated parent. See item A above. Meeting
either definition does not automatically exenpt the famly or

i ndi vidual fromthe 60-nonth or 24-nonth time limts described in
Section 15.6 and 15.7.

Disability and incapacity may be established with or without a
physician’s statenent as foll ows:

1. Establishing Disability Wthout A Physician's Statenment

Disability is established without a physician's statenment as
fol | ows:

- The individual receives benefits froma
governnmental or private source, and these benefits
are based on his own illness, injury or disability.
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This includes, but is not limted to: Wrkers'
Conpensation, RSDI, SSI, Veteran's Adm nistration
(VA) benefits, Black Lung benefits, Medicaid

(i ncapacity, blindness or disability), private

i nsurance, sickness benefits, etc. However, if any
of these conditions is questionable, such as a | ow
percent age disability for VA benefits, a
physician's statenment may still be required.

For SSI and RSDI purposes, being certified for

t hese benefits (approved, but not yet receiving
payment withheld to repay, etc.) is synonynous with
receiving them

- The individual is a veteran with a service-
connected or non-service connected disability,
rated or paid as total, under Title 38 of the
United States Code.

- The individual is a veteran who is consi dered by
the VA to be in need of regular aid and attendance,
or permanently housebound, under Title 38 of the
Uni ted States Code.

- The individual is a surviving spouse of a veteran
and is considered by the VA to be in need of aid
and attendance, or permanently housebound, under
Title 38 of the United States Code.

- The individual is a surviving child of a veteran
and is considered by the VA to be permanently
i ncapabl e of self-support, under Title 38 of the
United States Code.

- The individual has one of the follow ng conditions:

C Per manent | oss of use of both hands, both feet
or one hand and one f oot

C Anput ation of leg at hip

C Amput ation of | eg or foot because of diabetes
mel litus or peripheral vascul ar di seases
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C Tot al deaf ness, not correctable by surgery or

hearing aid

C Statutory blindness, unless due to cataracts
or detached retina

C | Q of 59 or less, which was established after
attaining age 16

C Spi nal cord or nerve root lesions resulting in
par apl egi a or quadri pl egi a

C Mul tiple sclerosis in which there is damage of
t he nervous system because of scattered areas
of inflammation which recurs and has
progressed to varied interference with the
function of the nervous system i ncluding
severe nuscl e weaknesses, paralysis and vision
and speech defects.

C Muscul ar dystrophy with irreversible wasting
of the nuscles with a significant effect on
the ability to use the arns and/or | egs.

C | npai red renal function due to chronic renal
di sease, docunented by persistent adverse
obj ective findings, resulting in severely
reduced function which may require dialysis or
ki dney treatnent.

C Amput ation of a |inmb, when current age is 55
or ol der

If the disability is obvious to the Wrker, no
verification is required, but the Wrker nust

record his findings. If the disability is not
obvi ous to the Worker, verification nust be
provided froma physician, |icensed or

certified psychol ogi st, surgeon, doctor of
ost eopat hy, chiropractor, or other nedically-
qualified individual

Reci pients of federal, state or |ocal governnent
disability retirement, who receive such benefits
due to one of the conditions specified above. This
includes, but is not limted to, paynments under
Civil Service
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Retirement (CSR) and Federal Enpl oyee Conpensati on
Act (FECA).

- Those i ndividuals who receive federally- or state-
adm ni stered suppl enental benefits under Section 1
616 (a) of the Social Security Act (optional state
suppl enmentation to SSI paynments) provided that
eligibility to receive the benefits is based upon
the disability or blindness criteria used under
Title XVl of the Social Security Act or under
Section 212 (a) or Public Law 93-66. West Virginia
has no such program

- Reci pi ents of annuity paynents, under
Section 2,(a),(1),(iv) of the Railroad Retirenent
Act of 1974, who al so have been determ ned eligible
to receive Medicare under the Railroad Retirenment
Act .

- Reci pi ents of an annuity paynent, under
Section (2),(1),(1),(v) of the Railroad Retirenent
Act of 1974, who have been determ ned to be
di sabl ed based on the criteria used under Title XVI
of the Social Security Act.

- Reci pi ents of benefits fromthe foll ow ng Medicaid
coverage groups:

C SSI - Rel at ed Medi cai d
C HCB Wai ver
C MR/ DD Wi ver
2. Establishing Disability Wth A Physician's Statenent

The following criteria nust be net to establish disability when
t he individual does not qualify according to item 1 above.

a. Definition OF Physician's Statenent

The term physician's statenment neans a nedi cal
report froma licensed nedical professional

i ncl udi ng physicians, surgeons, doctors of

ost eopat hy, chiropractors, etc.

10
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b. Content OF The Physician's Statenent

CGenerally, the statenment nust contain enough
information to allow the Worker to determne if the
client is disabled.

I f the physician nakes a definite statenent that
the client is permanently and totally disabled, no
further information is needed. Usually, however,

t he physician describes the situation, and the

Wor ker nmust make the determ nation. In these
situations, the statenent nust contain:

- The type of condition, including the diagnosis
i f known;

- Any unusual limtations the condition inposes
on the client's lifestyle; and

- The length of time the condition is expected
to last. This is required only to set a
control for reevaluation; there is no
durational requirenment for which the condition
must exi st or be expected to exist.

C. Maki ng The Determ nation

Once the necessary information is received, the

Wor ker makes the determ nati on based on the
foll owi ng gui del i nes:

- If the condition is one listed in Appendix D
of Chapter 12 as a guideline for presunptively
approvi ng an AFDC Medi caid or AFDC-Rel at ed
Medi cai d case, disability is established. No
durational tinme limts are inposed.

- Any ot her condition nmust inpose |imtations on
the client's normal way of life. For exanple,
a case of hypertension, requiring only a
speci al diet and daily nedication, does not
substantially alter an individual's way of
life, since eating is part of his daily
routine, and taking nmedication does not
significantly interrupt normal activities.
However, a diagnosis of

11
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hypertension requiring daily nedication,
special diet, frequent rest periods and
avoi dance of stress substantially limts a
normal |ifestyle.

3. Establi shing I ncapacity

The definition of incapacity and the procedures for naking the
determ nation that are found in Section 12.3,C apply here.
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